IIpunoxxenne

K  IIOCTAaHOBJICHUIO  AJIMUHUCTpAIHU
3aJIMBUHCKOTO  CEJILCKOTO  ITOCEJICHMS
Tapckoro  MyHHIMOAIBHOTO  paiioHa
Owmckol obnacTu

oT 16 nexabps 2022 roma  Ne 116

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaB/IeHUs MyHUIUNIAJLHON YCIyTH
«AndopmanuonHoe odecnieyeHue PU3NMIECKUX U OPUINYECKHUX JIMIl HA OCHOBE
NOKYMeHTOB ApxuBHOIo (ponaa Poccuiickoii @enepanuu U Apyrux apxXuBHbIX
AOKYMEHTOB, MIPEJA0CTABJICHNE APXHUBHBIX CIIPABOK, APXUBHBIX BBINNUCOK M KOMHUIA
ApPXMBHBIX JOKYMEHTOB»
(B penakiuu octaHoBieHust oT 28.06.2023 Ne 55)

Pazgen 1. O0mue mos1o:xeHus
IMoapasaen 1. Ilpeamer peryinpoBanusi AAMHUHUCTPATHUBHOIO perjiaMeHTa

1. AIMUHUCTPAaTHUBHBI periJaMeHT MPEAOCTaBICHMS  MYHULUNAIBHOM  YCIYIH
«upopmanmonHoe obecrieueHne (GU3NUECKUX M IOPUIMYECKUX JIMI] Ha OCHOBE JOKYMEHTOB
ApxusHoro (onna Poccuiickoit denepanyu U Ipyrux apXuBHbBIX JOKYMEHTOB, IPEIOCTABICHHUE
ApXUBHBIX CIIPAaBOK, ApXUBHBIX BBIIMCOK M KOMNHMH apXUBHBIX JOKYMEHTOB» (Janee —
AJMMHHCTpPAaTUBHBIN peraaMeHT) pa3paboTaH B LEJIAX MOBBIIEHHS KayecTBa HH(POPMALIMOHHOTO
o0OecrieyeHns. pEeTPOCHEKTUBHOM JTOKYMEHTHOM UWH(poOpMaluend 3asBUTENCH U OIpenesnseT
CTaHIapT, TIOCJIEI0BAaTEIIbBHOCTh M CPOKHM BBIIOJHEHUS aJMUHHUCTPATUBHBIX MPOLEAYD
AnMuHHCTpanuen 3aduBUHCKOTO CEJIbCKOTO TocelieHus TapCcKoro MyHHUIIMTIAIBHOTO paiioHa
Omckoit  obnactu (manmee — AJMUHHCTpalMs I[OCENEHHUs), TpeOOBaHMA K TOPSJIKY HX
BBIMIOJIHEHUS, (POPMBI KOHTPOJIS 3a MPEJOCTAaBICHUEM YCIYrH, J0CYAeOHBbINH (BHECYIeOHBIN)
HOPSI0K 00XaoBaHUs pelleHui u AedcTBUi (Oe3aeicTBUs) AMUHUCTPALIUH TTOCEIEHHS, €ro
JOJIKHOCTHBIX JIULL U paOOTHUKOB.

2. NudopmannonHoe obecriedeHrne (GU3MUECKUX U IOPUAMYECKUX JIUI HAa OCHOBE
MPEIOCTABIIEHUE APXUBHBIX CIIPAaBOK, apXUBHBIX BBIMHCOK M KOMHUWA apXMBHBIX JIOKYMEHTOB
(Tasee — MyHUIUNANbHAs Yyciyra) IpeaCTaBlIsseT COOOH MCIONHEHHE MOCTYMAKUMX B

AJIMUHUCTpALUIO MOCENEHUs OT TrpakJaH (KpoMe JIUI, MPOXKUBAIOLUINX 3a PyOeKoM), OpraHoB
rOCyapCTBEHHON BJIACTH, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS COLIMAIIEHO-IIPABOBBIX 3aIIPOCOB,
CBS3aHHBIX C COLMAJIBHOM 3alllUTOM POCCHUMCKUX TpaK[aH, MpelyCMaTpUBAKOIIEH HX
NEHCHUOHHOE 00ecIeueHue, a TakkKe IMOJydyeHHe JbIoT M KOMIEHcaluil (Jajee — COLUaIbHO-
IIPABOBBIE 3aMpPOChl) U TEMATUYECKUX 3allpOCOB, MOCTYMAOLIUX OT OPraHOB TOCYJapCTBEHHOM
BJIACTH, OPraHOB MECTHOIO CaMOYIPABJIEHUS, CBA3aHHBIX C HCIIOJIHEHUEM HMHU CBOUX
MTOJTHOMOYHH, FOPUINYECKHUX JIUI] M (PU3HUECKHUX JIUIL (J1ajiee — TEeMaTHIeCKUI 3armpoc).

Hoapa3znen 2. Kpyr 3asiBuresiei

3. 3asgBUTENSIMH Ha MOJy4YEHHE MYHMIIMIIAJILHOM YCIYTH SIBISIOTCS TpaxkaaHe (Kpome
JML, TPOKUBAIOMIMX 3a PYOEKoM), IOpUAMYECKHEe U (PHU3UYECKUe I, MMEIOLIUe MpaBo B
COOTBETCTBUHU C 3aKoHoAaTenbcTBOM Poccuiickoii denepauuu nub0 B CHIIy HaJeleHUs HX
3asBUTENIIMA B TIOpSAKE, YCTAHOBIEHHOM 3aKoHonaTenbcTBOM Poccuiickoit denepaunu,
IOJTHOMOYHSIMM BBICTYINIATh OT UX UMEHH (Jlajiee — 3asBUTEIIN).

IMoapaznen 3. TpebGoBanus Kk mopsiaAKy MH(POPMHUPOBAHUS O MPEIOCTABJICHUN



MYHUIIMTIATBHOM YCIyTH

4. Hudopmarus 0 MECTOHAXOXKIEHUH, rpaduke padOThI, CIPaBOYHBIX TeledoHaX,
aapece OQUIMANBHOIO caiTa B HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu «MHTepHeT»
(ranee — cerb VHTepHeT), DSIEKTPOHHOM  MOUYTHl ~ AJMHHHMCTpAlMM  IIOCEJIEHUS,
MHOroQyHKIMOHAIBHOTO LIEHTPA MPEAOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
(manee - M®ILI), opranuzanuil y4yacTBYIOIIMX B IPEIOCTABIECHUU MYHHUIMIIAIBHOW YCIYIH,
pa3Meriaercs:

1) Ha THPOPMAITMOHHBIX CTeHIAaX AMUHUCTpanuu noceneHus, MOLI;

2) Ha o¢unuambHOM caiiTe 3aJMBHHCKOTO CEJIBbCKOr0 IMOCeNeHUs HH()OPMAIOHHO-
KOMMYHHKAIIMOHHOU cetn «MHTepHeT» mo anpecy: www.zlvnsk.tarsk.omskportal.ru (mamee —
opHUIIHATBLHBIN CANT).

5. T'padux paboTsl AIMUHUCTpALIUN:

Ilonenenpauk - matHUNa: ¢ 8 4. 30 muH. 10 17 gac. 45 MuH.;

npenrnpa3gHuunbie JHU: ¢ 8 4. 30 muH. 10 17 4. 00 MuH.

ITepepsiB Ha 06ex: ¢ 12 4. 30 muH. 10 14 4. 00 MuH.;

Beixonnsie: cy600Ta, BOCKpECEHbE, MPa3AHUYHbBIC THH.

6. HMudopmanus o mopsake MpeAOCTaBICHHUS MYHUIUMNAIBHON YCIYIHM MOXET ObITh
MOJTy4eHa HETOCPEACTBEHHO B AJMHHHUCTPAIMH TTOCENCHH 10 Tene(oHy, mo4re, B TOM YUCIIe
JJIEKTPOHHOW TIOYTEe, TMOCPEACTBOM pa3MEIleHHUs Ha HMHQOPMAIMOHHBIX CTEHIaX B
Anmvunuctpanuu noceneHusi, B M®LI, a Takxke Ha UHTepHET-CcaliTe AJIMUHUCTPAIIUHU TTOCEIICHHUS,
B (enmepanmpHOl  rocygapcTBeHHOW  HH(pOpMAIMOHHON  cucteMe «EnuHbBI  mopran
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX yciIyr (pyHkuuii)» B cetm HWHTepHeT mo azapecy:
www.gosuslugi.ru (nanee — Enunsiii moptai), B rocy1apcTBEHHOW MH()OPMAILIMOHHONW cHCcTeMe
Omckoit obnactu «Ilopran rocygapcTBEHHbIX M MYHUIMIANBHBIX yciayr OMcCKoM oOmactu» B
cetu MHTepHeT no anpecy: www.pgu.omskportal.ru (nanee — [Toptan).

7. Ilpu oTBeTax Ha TelaePOHHbIE 3BOHKU WM YCTHBIE OOpaIeHNs] Tpak]iaH CHEIHAINCT
AIMUHUCTpAllMU  TIOCENIEHUsS, OTBETCTBEHHBIM 3a TpeaocTaBleHHE HHPOpPMAIUU O
MYHUIMTIAJIBHON yCIIyre, MOAPOOHO W B BEXIUBOW (KOPPEKTHOM) ¢GopMe KOHCYIbTHPYET
OOpaTUBIIMXCS O MHTEPECYIOUIMM MX BompocaM. OTBeT Ha Tene(OHHBIH 3BOHOK JOJDKEH
HAauYMHATbCA C MHGOpPMAlMUM O HAMMEHOBAHWU AJIMUHUCTpALMU, (paMHUINU, UMEHH, OTUECTBE
crenuanvucrta AJIMHHHCTpAIMH, TMPUHSABIIETO Tele)OHHBIH 3BOHOK, HAaWMEHOBAHHH €Tr0
JOJKHOCTU. Bpemsi pa3roBopa He JOJIKHO TMpPEBBIMIATH JecsITH MHUHYT. [Ipu HeBo3MOXKHOCTU
creuuanucta AJIMUHUCTpAllMM, T[PUHSBIIETO 3BOHOK, CaMOCTOSITEIIbBHO OTBETUTh Ha
MIOCTaBJIEHHBIE BOIPOCHI, TeIE(POHHBIN 3BOHOK JIOJKEH OBbITh MepeaapecoBaH (IEpeBECH) Ha
IpYroro coenuanucrta AJMHHHCTpAIMM WM OOpaTUBIIEMYCS JOJKEH OBITh COOOIIEeH
TeneQOHHBII HOMEP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOXO0AUMYIO HH(POPMAIIHIO.

8. CseneHus O XoJe NPEAOCTABICHHUS MYHHUIMNAIBHONH YCIYrM MO OOpamieHHsM,
MNOCTYNUBIIUM IO 3JIEKTPOHHOW IOYTEe, MPEIOCTABIAIOTCS AJMHUHHUCTpaled MOCENeHHUs IO
9JIEKTPOHHOMU TIOYTE HE MO3/HEE TpeX paboUMX JHEH ¢ MOMEHTa MOTyYyeHHs 00paleHHUs.

9. OOpaieHuss 0 MOpSAAKE MPEIOCTABICHUS MyHUIIMITAILHOW YCIYTH, MOCTYIUBIINE B
Anmunuctpanuio  noceneHus, MOI[ B NHCBMEHHOM WM JJEKTPOHHOU  (opme,
paccMmaTpuBarOTCA B T€UEHHE TPUILATH KaJ€HAAPHBIX JHEH CO JHS PErucTpalyy MUCbMEHHOTO

oOparteHusl.
10. Ha wuHTepHeT-caiiTe AJMUHUCTPALMM TIOCEJECHHUS TOJUIEKUT  Pa3MENICHUIO
crnenyromas naopmanms:

1) u3BneyeHuss U3 HOPMATUBHBIX IPABOBBIX AKTOB, PErYIMPYIOMIMUX AEATEIbHOCTH IO
MPEIO0CTABICHUIO MYHUIIMTIAIIBHOU YCIIYTH;

2) AAIMUHHUCTPATUBHBINA PETJIIAMEHT C MPUIIOKEHUSIMH, B TOM UHUCIIE:

- CBEJICHUS O MECTOHAXOXKJEHUH, CIPAaBOYHBIX TenedoHax, aapece WHTEpHET-caiiTa
AJIMUHUCTpALIMH, JIEKTPOHHON MOYTHl AIMUHUCTpauu nocenenus, MOILL;

- ICPCUCHb JOKYMCHTOB, HGO6XOI[I/IMI>IX AJI TpCAOCTaBIICHUS MYHHHHHaHBHOﬁ YCIYyTIy,


http://www.zlvnsk.tarsk.omskportal.ru/

MOITIEXKAINX MTPEIOCTABICHUIO 3asIBUTEIIEM;

- OJIOK-cXxeMa TMPEeTOCTABICHHUS MYHHUIIUIIAIBLHON YCIYTH COTJIACHO MPHJIOXKEHHUIO 1_K
HacTosineMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

- IOPSZIOK TIPEIOCTABICHUS MYHUITUTIATLHON YCIYTH;

3) nopsaok WHGOPMHUPOBAHUS 3asBUTENCH O XOJ€ MPEIOCTABICHUS MYHUIIUMATHHON
yeayru;

4) cBeAeHUS O CHEHHUAINUCTAX, JOHKHOCTHBIX JMLAX AJMUHUCTpAIMU TOCEJICHHUS,
OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHHUITUIIATLHON YCIYTH;

5) rpaduk mpuema rpaxkaaH Mo BOIPOCAM MPEAOCTABICHHS MYHHUIIMITATBHOW YCIYTH B
AJIMUHHCTpAIIUH TTOCETICHUS;

6) TOpAIOK OOXKAJIOBaHWsI pEIICHUH U JedcTBUil (Oe3meicTBUS) AJIMHHHCTpAIAH
MOCEJICHHS, a TaKXKe CICIHAINCTOB, IOJDKHOCTHBIX JIUIl AJIMUHHUCTpPAIMHA TIOCEJICHUS TpHU
MPEAOCTABICHUY MYHUIIUIIAIBHON YCITYTH.

Paznes I1. Ctanaapt npeaocraBiieHusi MyHMIMIAJIbHON yCJIyTH
[lonpaznen 1. HaumeHoBaHne MyHUIIMTIAIBHOM YCIIYTH

11.  HaumenoBanue MyHUIMOAIbHOM yciayru — «MHpopmanmoHHoe oOecneueHue
Gu3nUecKuXx M IOPUAMYECKHX JIMIL Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii
d)e)lepaum/l " JPpYrux apXuBHBIX JOKYMCHTOB, IMIPCAOCTABJICHUC APXUBHLBIX CIPABOK, apXHWBHBIX
BBINHUCOK U KOIHMM apXUBHBIX JTOKYMEHTOB.

IMoapasaen 2. HanmeHnoBaHMe oprana, NpeJoCcTaBJIsIIONIEr0 MyHHIMNAIBHYIO YCJIYTY

12, MyHUIUMNAIbHYIO YCIyry NpenocTaBiseT AJIMUHUCTpauus 3aJlMBUHCKOTO
CeIbCKOro TmoceneHus Tapckoro MyHHIIUNAIBHOTO paitoHa OwMckoil oOnactu (mamee —
YIIOJIHOMOYEHHBIA OpraH, AJMHUHUCTpAIMs MOCENEHUs). YTOJIHOMOYEHHBIM JIOJKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a IPEIOCTABIEHUE MYHUIIUIAIBHOW YCIYTH SBISETCS CHEIHAINCT
AJMUHHUCTpALMU TIOCETIEHMSI, OTBETCTBEHHBIH 3a JI€JIONPOU3BOJICTBO U apXHUB.

ITongpasznen 3. Pe3yabTar npegocTaBJaeHUsi MyHHIHMIAIbHON YCIyTH

13. Pe3ynpTaToM MIpEeIOCTABICHNS MyHULIUIIAJIbHON YCIIYTHU SIBISETCS:

- UH(pOpMaLIMOHHBIE TUCHMA;

- apXMBHasl CIIPaBKa;

- ApXUBHAs BBIIIHCKA;

- apXMBHasl KOIHNS,

- TeMaTU4ecKasi moA00pKa KON apXUBHBIX JOKYMEHTOB;

- OTBETHI 00 OTCYTCTBHUH 3alpaliiBaeMbIX CBEICHUH;

- peKOMeH1alus O TaTbHEUIIUX MyTSIX MOMCKa HE0OX0AUMOMN HHpOpMaIINH;

- YBEIOMJICHHE O HEBO3MOXHOCTH IPEIOCTaBUTh HH(OPMAIIHIO.

[loHATHA NOKYMEHTOB, YKa3aHHBIX B HACTOAIIEM ITYHKTE, NPUMEHSIOTCA B TEX XKeE
3Ha4YCHUAX, 4To U B IlpaBunax opraHuzanuu XpaHEHMs, KOMIUIEKTOBAaHHs, Yy4yeTa U
MCIIOJIb30BaHUsl TOKYMEHTOB ApxuBHOro (onaa Poccuiickoit @enepauyiy 1 Apyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX apXuBax, My3esix M OubIuorekax,
opranmsaiusax Poccuiickoil akageMuu HayK, YTBEpXKICHHbIX mpukazoM DenepaabHOro
apxuBHOro areHTcTBa ot 02.03.2020 Ne 24.

IHoapasznen 4. Cpok npeaocTaBjieHUsi MyHHIMIIATbHON YCIYTH



14. Cpox mnpenocraBieHUs MYHULMIAJIBHOW YCIYTM HE JAODKEH MpesblmaTs 30
KaJICHIAPHBIX JHEU CO THSA PETUCTPALMHU 3asBJICHUA O MPEAOCTaBICHUY MyHHUIIMIIAIBHON YCIIYTH
Y UHBIX IOKYMEHTOB.

15. Cpox mpenocTaBlicHHs] MYHHUIMNIBHOW  YCIYyrM TpH  OOpamieHuH  3a
IPEOCTaBICHUEM YCIYTH B JIEKTPOHHOM BHJE COCTaBJSIET JI0 IATHAIAIATH pabOuYuX JTHEH co
JIHSI PETUCTPALU 3asBICHUS.

16. T'maBa 3aJlMBMHCKOrO CEIBCKOTO IOceleHMs (nanee — I'maBa moceneHMs) BIpaBe
IOPOAJUTh CPOK paccMOTpeHHs 3asBieHHs Ha 30 KajeHJapHbIX [HEH, YBEAOMHB 00 3TOM
3asgBUTENS PU HEOOXOTMMOCTH MPOBEACHUS MACIITAOHON MOMCKOBOM PabOTHI MO KOMILIEKCY
apXUBHBIX JOKYMEHTOB, XPaHAIIUXCA B apXUBE A IMUHUCTPALIUU ITIOCEICHHUS.

17. Ilpum nocrymieHuu B AJIMUHHUCTPALUIO NIOCEJIEHUS 3asBIECHUIN, KOTOPbIE HE MOTYT
ObITh HCHOJHEHbl 0€3 IPEeJOCTaBIECHUS YTOYHEHHBIX WM JONOJHUTENBHBIX JIAHHBIX,
AnmuHUCTpanusi moceneHuss B TeueHne 10 kKaleHAapHBIX JHEW oOpamaercs K 3asBHTEIO 00
YTOUHEHHUH U JIONOJHEHUH 3asiBICHUS] HEOOXOAUMBIMU Ul €ro UCIOJIHEHHs cBefeHusIMu. Cpok
VCIIOJIHEHUS TaKOr'o 3asBJICHU IpojyieBaeTcsa Ha 30 KaleHJapHbIX JHEW C MOMEHTA MOJIyYEHUS
JIONIOJIHUTEIIBHBIX CBEACHUH, HEOOXOAUMBIX JUIsl HCIIOJHEHUS 3asBICHUS.

18. IlucbMeHHbIE 3asBICHUS, COAEPXKAIINUE BOIIPOCHI, PEIIEHUE KOTOPhIX HE BXOJUT B
KOMIIETCHIIMIO A IMUHUCTPALUU [TOCEJICHUS, HAIIPABIIAIOTCS B TEUEHUE 7 KAJICHJAPHBIX JHEH CO
JTHSl perucTpalyy B COOTBETCTBYIOUIUI OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIUILY, B
KOMIIETCHIIMIO KOTOPBIX BXOJIUT PpELICHHE IOCTABJIECHHBIX BOIPOCOB, C YBEJOMIIEHUEM
3asiBUTENIS O Iepeaipecaliiy 3asiBICHHUS.

19. CseneHus, comepxkaliue MNEPCOHAIBHBIE JAHHBIE TPETbUX JIML, NPEACTABIAIOTCS
3asBUTENIO HA OCHOBAHWU JIOBEPEHHOCTH, O(POPMIICHHOI B COOTBETCTBUU C 3aKOHO/IATEIILCTBOM
Poccuiickoit @enepanuu.

IMoapasnaen S. IlpaBoBbie OCHOBAHMS JISI PEIOCTABICHUS MYHHIIUNIAJIBHOMI YCJIYTH

20. IlpenocraBneHne MYHHULMINAIBHOW YCIYTH OCYIIECTBIISETCS B COOTBETCTBHUHU CO
CJIEYIOIIMMH MTPaBOBBIMU aKTaMU:

Konctutynus Poccuiickoit ®enepannn, npuHATas BCEHAPOJHBIM T'OJIOCOBAHUEM
12.12.1993;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-D3 «O6 00mUX MPUHIMIIAX OPTaHU3ALNN
MecTHOTO camoymnpaBienusi B Poccuiickoit @enepanun» («Poccuiickas razera» Ne 202
ot 08.10.2003);

®enepanbhbiil 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOoM nene B Poccuiickoit
®enepanuny» («Poccuiickas razeray, 27.10.2004 Ne 237);

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHHUs! oOpalleHuit
rpaxaan Poccuiickoit ®eneparun» («Poccuiickas razeray, 05.05.2006 Ne 95);

®enepanbhblil 3akoH 0T 27.07.2006 Ne 149-®3 «O6 unpopmanuu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U 0 3ammuTe nHpopmarmn» («Poccuiickas razeray, 29.07.2006 Ne 165);

OenepanbHbii  3ak0H oT 27.07.2006 No 152-®3 «O mnepCcOHANBHBIX JaHHBIX»
(Poccuiickas razeta», Ne 165):

®enepanbhblil 3akoH 0T 09.02.2009 Ne 8-®3 «O06 obecrieueHnu A0CTyMa K HHGOpMaluu
O JEATEIIBHOCTH TOCY/JapCTBEHHBIX OPraHOB M OpPraHOB MECTHOIO CaMOYINpaBICHUS
(«Poccwutiickas razetay, 13.02.2009 Ne 25);

@enepanbubiii 3akoH o1 27.07.2010 Ne 210-d3 «O06 opraHuM3anuu MpeaoCTaBICHUS
TOCYJIapCTBEHHBIX U MyHUITUTIATBHBIX yeIIyT» («Poccuiickas razera», 30.07.2010 Ne 168);

Vka3 Ilpe3unenta Poccuiickoit @eneparuu ot 31.12.1993 Ne 2334 «O 10mONHUTENBHBIX
rapaHTHIX MMpaB rpaxkaaH Ha uHpopmarmio» («Poccuiickas razera», 10.01.1994. No 4);

npuka3 @DenepanbHoro apxuBHoro arentctBa oT 02.03.2020 roma Ne 24 «O6
yrBepxaeHun [IpaBuin opraHu3aluu XpaHEHHs, KOMIUIEKTOBAHHUSA, y4yeTa WU HCIOJb30BaHUS
JNOKyMeHTOB ApxuBHoOro ¢onnga Poccuiickoit @enepanuu U APYyrux apXWBHBIX TOKYMEHTOB B



TOCYIapCTBEHHBIX W MYHHIIMIIATBHBIX apXWBaX, My3esiXx U OMOIMOTeKaX, HayYHBIX
OpraHU3AIHIX) (odurmanbHBIA WHTEPHET-TIOpTa MPaBOBOM uHdopmaun
http://www/pravo.gov.ru, 21.05.2020);

aJIMMHHUCTPATUBHBIA periaMeHT M0 MpeaocTaBieHri0 DenepalibHBIM — apXUBHBIM
areHTCTBOM TrocynapcTBeHHOW ycnyrn «Opranuzanus HUHGOPMAIMOHHOTO OOecreueHus
rpaXkaaH, OpraHu3anuii ¥ OOIIECTBEHHBIX OOBEIWHEHUN Ha OCHOBE JAOKYMEHTOB ApPXHUBHOTO
¢donna Poccuiickoit denepanyu U Jpyrux apXuWBHBIX JOKYMEHTOBY», YTBEPXKIECHHBIH MPUKA30M
PocapxuBa ot 09.01.2017 Ne 1 («Poccuiickas razeta», 11.05.2017 Ne 99);

[IOCTAaHOBJIEHHE AJIMUHUCTPALUU 3aIUBUHCKOTO CEJIBCKOIO MOCENIEHUs OT 24 CeHTAOps
2021 roga Ne 76 «OO0 yTBEp)KICHHH TOPSIKA pa3pabOTKU U YTBEPXKICHHUS aJMHUHUCTPATHBHBIX
pErIaMeHTOB  NPEJOCTABICHUS  MYHHLIMIAIBHBIX  ycuyr»  («OQunuanbHbBIi  BECTHUK
3aIMBUHCKOTO cenbekoro moceneHus» Ne 337 ot 28.09.2021);

VYcraB 3anMBHHCKOTO celbecKoro mnoceneHus: («OduuuanbHblii BECTHUK 3aJMBUHCKOTO
cenbckoro noceneHus» Ne 41 ot 16.10.2013).

Hoapa3snen 6. UcuepnbiBaromuii nepedeHb J0KYMEHTOB, HE00X0AMMbIX B COOTBETCTBHMH €
HOPMATHBHBIMH NIPABOBBIMM aKTAMHU JIJIsl MPEIOCTABJIEHUSI MYHUIIUNIAJIbHOMH YCJIYT'H

21. Jlns mnpenocTaBiieHUs MYHHUIMNAIbHOM YCIyrd 3asBUTENEM IPEICTaBIsETCS B
AJMMHHCTpAIMIO TOCEJIEHUS 3asiBiCHUE (3ampoc) (U3MYECKOro U IOPUIUYECKOro JuIa, I
dopMe corjacHO MPWIOKEHHIO 2 K HacToAleMy AJIMUHUCTPATUBHOMY pErJIaMEHTy WU B
POM3BOJILHON (opMme.

B 3asBnenuu (3ampoce) 10JKHbI ObITh YKa3aHbI:

- JUId OpraHu3aluil - HAMMEHOBAaHUE FOPUAMYECKOrO JIMLA Ha OJIaHKE OpraHu3aluy;

- JUIsl TpakaaH — GaMUIIMsL, UMSL U OTYECTBO (MpU HAJIMYKH);

- IOYTOBBIM U /WM SJIEKTPOHHBIH afpec 3asiBUTES;

- MHTEpecylolllue 3asBUTENS Tema, BOIPOC, coObITHE, (aKT, CBEACHUS U
XPOHOJIOTHYECKHE PAMKH 3aIlpaliiBaeMoi nH(popMaluu;

- ¢opMa monydeHus 3asBuTeNeM HHGpopManuu (MH(GOPMALMOHHOE MUCHMO, apXHBHAs
CIpaBKa, apXUBHas BBIMCKA, apXUBHas KOMHUSA, TeMaTH4ecKas IMOJ00OpKa KONUHM apXHMBHBIX
JIOKYMEHTOB);

- JIMYHas TOJNMCh TpakJaHWHA, YINOJHOMOYEHHOI'O IPEICTaBUTENS WU TOJAIUCH
JOJIKHOCTHOTO JIUIIA;

- JlaTa OTIIPABJICHHsI, HOMEP KOHTAKTHOTO Teie(oHa 3asBUTEISL.

22. st uCioJIHEHHUs 3asIBJICHUSI (3aIIpoca) O CTake paboThI, pazMepe 3apab0THOM TIATHI
B 3asIBJICHUSX JIONIOJHUTEIBHO YKa3bIBAalOTCS Ha3BaHME, BEJOMCTBEHHAs TIOAUYNHEHHOCTD U aJIpec
OpraHu3aIy, Mepruol padoThl (TOJbI), B Ka4eCTBE KOro padoTan (JIOHKHOCTB), TOA POXKIACHUS
rpaxkJlaHMHA, BCE U3MEHEHHsI (paMuIIMu B 3alpallivBaeMblil IEPUO/L.

23. K mnuceMeHHOMY 3asBIIEHUIO (3ampocy) O cTaxe paboThl, MpUIAraroTcs, MpU
HAJIMYUM, KOMHMM JIOKYyMEHTOB M MaTepUalioB, MOJATBEPXKIAIOUIMX CTaX pabOTHI IpakJaHMHA,
CBEIICHMSI O TPYIOBOM IESATENbHOCTH, TPYJAOBas KHMXKKA, OpPUTMHANIBI W MX Komuu. Komum
JIOKYMEHTOB, TIPEACTaBJICHHbIC 3asABUTENEM, MOIYT OBbITh HOTApUAIBHO YIOCTOBEPEHBI.
[IpencraBieHne KOMMl JOKYMEHTOB, HE HMEIOIIUX HOTApHAIbHOTO  YAOCTOBEpPEHUS,
JIOITYCKAEeTCs TOJIBKO NP YCIOBUU MPENBSABIECHUS OPUTHHAIOB JOKYMEHTOB.

Hoapasnen 7. UcuepnbiBaouuii nepedyeHb 10KYMEHTOB, He00X0AMMBbIX B COOTBETCTBHU
C HOpMATUBHBIMH MPABOBLIMU AKTAMHU IJIA MIPEAOCTABJICHUA MyHl/lllI/lHaJIbHOﬁ YcCiayru,
MOAJICKALMX MPEACTABJICHUIO 3asiBUTEIEM CAMOCTOSITE/ILHO

24. JInsg  nmpeaocTaBi€HUS] MYHUIUMNAIBHOM  YCIYTM  3asiBUTENb  MPEACTABISACT
CaMOCTOSITENIbHO 3asiBIICHHE M JOKYMEHTBI, MPEIyCMOTPEHHbIE MYHKTOM 22 HAaCTOSILEro
AJMUHUCTPAaTUBHOT'O perjlaMeHTa.


http://www/pravo.gov.ru

Honpasnen 8. I/Icqepnblsalomni/i NnepeICeHb T1O0KYMEHTOB, HBOGXOHI/IMLIX B COOTBECTCTBHHU C
HOPMAaTUBHBIMH NMPABOBBIMHA AKTAMHU AJIH NPEAOCTABJICHUA MyHHHHHaﬂbHOﬁ YCiayru,
KOTOPbIC HAXOAATCSH B PACIIOPHKEHUN T'OCYAAPCTBCHHBIX OPIraHoB, OpraHoB MECTHOI'0

CaMOYIIPpABJICHUSA U MHBIX OPIraHoB, ! IOAJICKAIIUX MPEACTABJICHUIO B paMKax
MeKBeIOMCTBEHHOI0 B3aUMOdeiiCTBHSI

25. MyHuIUnanpHas yciayra peaju3yeTcs HWCKIIOYHUTEIBHO B KOMIIETEHIIUU
AJIMUHHCTpALIUU MTOCEJICHHUS.

MMoapaznen 9. 3anper TpedoBaHMs JOKYMEHTOB U HHGOPMAUMH WIH OCYIIECTBJIEHUS
aecTBuil

26. 3amperaercsi TpeOOBaTh OT 3asBUTEIIS:

1) npeacraBieHuss AOKYMEHTOB M MH(OpMAlMM MM OCYIIECTBICHUS JeHCTBUH,
IPEJICTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, PETyJHUPYIOIIUMH OTHOIIEHUS, BO3HMKAIOUIME B CBSA3M C IIPEIOCTABICHUEM
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;

2) npeAcTaBiE€HUs JOKYMEHTOB W HMH(OpPMALUH, B TOM YHCIE HNOATBEPIKIAIOIINX
BHECEHHUE 3asiBUTEJIEM ILIATHI 32 MPEJIOCTABICHNE MYHUIIMIIAIBHON YCIYTH, KOTOPbIE HAXOSATCS
B pacHopsOKCHMM  OpPraHoB, IPEJOCTABIIOIIMX  MYHHULHMIAIbHBIE  YCIYTH,  HHBIX
rOCy/IapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYIIpaBJIECHUs MO0 MOJBEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOIO CaMOYIIPaBJICHMsI OpraHU3ALMM,
Y4acTBYIOIIMX B MPEJOCTaBICHUH NPEIYCMOTPEHHBIX YacThio | cratbu 1 denepanbHOro 3aKkoHa
«O0 opraHM3allMd  MPEeNOCTaBICHUS TOCYAAPCTBEHHBIX W  MYHHUIMNAIbHBIX  YCIYT»
MYHHUIMIIAJIBHOM YCIYTHM, B COOTBETCTBMM C HOPMAaTHMBHBIMHU IIPaBOBBIMHM akTaMu Poccuiickoi
denepanyy, HOPMATUBHBIMU TNPABOBBIMH akTamMu OMCKOM 001acTH, MyHHUIUNATIBHBIMU
IIPABOBBIMHU aKTaMH, 3@ UCKIIOYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OINpPENEICHHBIN 4acTbio 6
cratbu 7 denepanpHoro 3akoHa «OO0 opraHu3alMy MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHUILIMNIAJBHBIX YCIYT» NEpeYeHb JOKYMEHTOB. 3asBHUTEb BIIPaBE IMPEACTABUTh YKa3aHHbIE
JOKYMEHTbl M MH(OpMAIMI0 B OpraHbl, NPEAOCTABIAIOUINE MYHUIMNAIbHBIE YCIYTH, IO
cOOCTBEHHON MHHIINATHUBE;

3) ocymecTBieHUs JACWCTBUH, B TOM 4HCJIE COIJIACOBaHUM, HEOOXOIUMBIX JUIS
MOJIyYEHUS MYHMIMIAJIBHOM YCIYI'M M CBSI3aHHBIX C OOpalleHWeM B HMHbBIE T'OCYJapCTBEHHBIE
Oprasbl, Opraibl MECTHOTO CaMOYIPABJIEHUS, OPraHU3aLlNN, 3a UCKIIOYEHUEM MOITYYEHHs] yCIyT
U TIOJY4YEHHs] TOKYMEHTOB U MH(pOpMAIUH, MPEIOCTABISIEMbIX B PE3yJbTaTe MPEAOCTaBICHUS
TaKUX yCIyT, BKIIOUEHHBIX B IIEPEYHH, yKa3aHHbIe B 4acTu 1 ctatbu 9 denepanbHOro 3akoHa
«O0 opranu3aiuy nNpeaoCTaBICHUs FOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

4) mpencTaBieHUs] JOKYMEHTOB M MH(POPMAlLIUU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPU NEPBOHAYAILHOM OTKa3€ B MpPUEME JTIOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEOCTaBJICHUS MYHMLMIAIBHOM YCIyru, Au00 B MPEIOCTaBICHUH MYHUIIUIAIBHON
YCIIYTH, 33 UCKIIFOUEHHUEM CIIEAYIOIIUX CIy4aeB:

a) U3MEHeHHe TpeOOBaHMI  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  KacCarOIIUXCS
IPEOCTaBIEHUSl MYHHUIMNAIBHON YyCIyrd, MOocje MepBOHAYaJbHOM MOJauyM 3asBICHUS O
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH;

0) Hamuyhe OImMOOK B 3asiBIEHUU O IMPEIOCTaBICHUM MYHULUMAIBHON YCIYIH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B MPHEME OKYMEHTOB,
HEOOXOIUMBIX JJIsi TPEJOCTaBIE€HUS MYHMUIMIAIBHOW yCIyrd, Ju00 B NPEIOCTaBICHUHU
MYHUIIMINIAJIbHON YCIIyTH U HE BKJIFOYEHHBIX B IIPEJCTABJICHHBII paHEe KOMIUIEKT TOKYMEHTOB;

B) MCTEYEHHE CpOKa [JeHCTBHA JOKYMEHTOB WJIM H3MEHEHHe HH(opManuu mocie
NEpBOHAYAJILHOTO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOJUMBIX ISl MpPEJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, TMOO0 B IPEI0CTABICHUN MYHUIIMNIAIbHON YCIyTH;



I') BBIABJICHHE JOKYMEHTAJIBHO MOJATBEPKACHHOTO (hakTa (MIPU3HAKOB) OMIMOOYHOTO MU
MPOTUBOMNPABHOTO JAeicTBUS (0Oe34ecTBHSI) MOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIOLIEro
MYHHIIUIIATBHYIO YCIIYTY, MYHUIIUIIATBHOTO CITYXKAaIlero, pabOTHUKA MHOTO()YHKIIMOHATHLHOTO
IIEHTpa, paOOTHUKA OpraHU3aIluy, MPeIycCMOTpeHHOW dYacThio 1.1 cratem 16 DenepanbHOrO
3akoHa «O0 opraHu3anuy MPEIOCTABICHUS TOCYIaPCTBCHHBIX M MYHUIIUIAIBHBIX YCIyT», TPU
NEpBOHAYAJILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHHIIMIIATBHOW yCIIyTH, JuO0 B TPEJOCTABICHUU MYHUIMIAIBHOH YCIyrd, O 4YeM B
MUCbMEHHOM BHJIE€ 32 MOJIMUCHI0 PYKOBOJUTENS OpraHa, IpeaoCTaBIsSIONIEr0 MyHHIIUIAIBHYIO
YCIYTy, PYKOBOAMTENSI MHOTO(YHKITMOHAIBHOTO LIEHTPa IPU NEepPBOHAYATILHOM OTKa3€ B IIPHEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHSI MyHUIIUIIAIBHON YCIYTH, THO0 PYKOBOIUTENS
OpraHu3aly, MpeaycMOTpeHHor wyacteio 1.1 cratem 16 @enepanbHoro 3akona «O0
OpraHM3aly TMPEAOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr», YBEIOMIISIETCS
3asBUTEIb, @ TAKXKE PHUHOCITCS U3BUHEHHS 3a JOCTABICHHBIE HEYI00CTBA.

5) npenocTaBieHus Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U MH(POpPMAINH, JIEKTPOHHbBIE
00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBl B COOTBETCTBHHM C MyHKTOM 7.2 yactu 1 crarbu 16
®enepanpHoro 3akona oT 27.07.2010 Ne210-®3 «O06 opraHm3anud NpeIOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHUIUNAIbHBIX YCIYI», 3a HCKIIOYEHHEM CIIy4aeB, €CJIM HaHECEHHE
OTMETOK Ha TaKHe JOKYMEHThl JHOO HUX U3BATHE SBISETCS HEOOXOAMMBIM YCIOBUEM
MPEAOCTABICHUS TOCYJApCTBEHHOM WM MYHHUIIMNAIBHOW YCIYTM, W WHBIX CIIyYaes,
YCTaHOBJICHHBIX (peiepalbHbIMHU 3aKOHAMH.

(monmyHKT 5 BBeneH noctaHoBieHreM ot 28.06.2023 Ne 55)

Moapa3nen 10. UcuepnbiBaomuii nepeyeHb OCHOBAHMIA /1J151 0TKAa3a B IpueMe
JAOKYMEHTOB, HE00X0AUMBbIX /IJIsl PEA0CTABJIEHUSI MyYHHIMNIAIbHON yCIyTH

27.  OcHoBaHMeM [uId OTKa3a B IIpUE€ME€ JIOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEIOCTABICHUS! MYHHUIIMIAIBHON YyCIyrH, SBISETCS HECOOTBETCTBHE 3asBICHHUS (3ampoca)
TpeOOBaHUAM, YKa3aHHBIM B MMyHKTax 21, 22 HacTosIero A JMUHUCTPATUBHOTO PErilaMeHTa.

IToppasznen 11. UcuepnbiBaonuii nepedyeHb OCHOBAHM /ISl IPHOCTAHOBJICHHUS WJIM
0TKa3a B NIPEeJOCTABJICHUN MYHULIUNIAJTbHOH YCJIYIH

28. OcHoBaHMsI JJs TPUOCTAHOBJIEHHUS TNPENOCTaBICHUS MYHULMINAIBHOW YCIyru
OTCYTCTBYIOT.

29. 3asgBuTeNO B IPEJOCTaBICHUN MYHULIUIIATBHON YCIYTH OTKA3bIBAETCS B CIEIYIOIINX
cllyyasix:

1) 3asBiIeHNE MMOAHO B HEYIOJHOMOYEHHBIA OpPraH WM K 3asBJICHHIO HE MPHUIIOKECHBI
JIOKYMEHTBI, IPEYCMOTPEHHBIE TYHKTOM 22 HACTOSIIEro AJIMUHUCTPATHBHOTO PETJIAMEHTA;

2) 3ampanimBaeMble apXUBHBIE JOKYMEHTHI OTCYTCTBYIOT.

Honpasznen 12. [lepeyeHsb yciayr, KOTOpbie SIBJISIIOTCH HE00XOAUMbIMH U
00s13aTeJIbHBIMHU /1JI51 MIPEI0CTABJICHUSI MYHUIIUNIAJTIbHOM YCJIYTH

30. IIpenocraBieHue yciIyr, KOTOPbIC SBISIOTCS HEOOXOTUMBIMU U 00S3aT€TbHBIMU JUIS
NPEOCTABIICHUS] MYHHIIUTIAIBHOW YCIYTH, B TOM YWCIIE CBEICHUS O JTIOKyMEHTE (IOKYMEHTax),
BbIIaBaéMOM  (BbIIaBa€MbIX)  OpraHU3allMsMH, YYaCTBYIOIIMMH B  MPEIOCTaBICHUU
MYHHUIMIIAJIBHON YCIYTH HE IPEAYCMOTPEHO.

Ioapasaen 13. Pazmep miiatbl, B3BUMAEMOM € 3asiBUTEJISI IIPH NIPEI0CTABJICHUH
MYHMIHMNAJIBHON yCJIYIH

31. MyHununanbHast yciuyra npeocTaBisieTcsi 0ecIuiaTHo.



MMoapaznen 14. MakcuMajibHbIH CPOK OKHAAHMS B OYepeaH NMPHU noaave 3asiBJIeHUA U
NPHU MOJyYeHHH Pe3yibTaTa MPeI0CTABICHNS MYHUIIUNIAJTbHOM YCJIYTH

32. Cpox oxujgaHus 3asBUTENsS B OYEpPEAM Ha JIMYHOM IMpueMe B AJMHMHHUCTpaLMU
HOCENICHNs, TNpPH TMoJade 3asBICHUS WM [pPU TIOJYYCHUH pe3yiIbTaTa MpPeaOoCTaBICHHS
MYHUIUIATBLHON YCIIyTH HE JOJKEH MPEeBBIaTh 15 MUHYT.

33. BO3MOXHOCTH IPEABAPUTEIFHON 3alMCH HE MPEIYyCMOTPEHa HACTOSIINM
aJIMAHUCTPATUBHBIM PETIAMEHTOM.

Hoapa3nen 15. Cpok perncrpanuu 3asiBjieHHs 0 MPeA0CTABJIEHUN MYHUIMIIAJIbHON
yCJIYyT'H, TOM YHcJIe B (popMe 3J1eKTPOHHOI0 IOKYMEHTA

34. Perucrtpanmus 3asBICHHS 3asBUTENI M JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUS MYHHIIMITAIGHOW YCIYTH, OCYIISCTBISICTCS B JCHb €ro IOCTYIUICHHS B
AJIMHHHUCTpAIMIO TIoceNieHusl B pabouee BpeMs. Eciu 3asBieHHE MOCTYNUIO MeHee ueM 3a 15
MUHYT JI0 OKOHYAHHUS paboyero MHs, TO OHO TOJUICKUT PETHCTPAIK Ha CICAYIONIMA 32 HUM
paboumii neHb. B ciaydyae mocTymsieHHs 3asBICHHE 3asBUTENS B JICHb, NPEIIICCTBYOIIUI
MPa3AHAYHBIM ¥ BBIXOIHBIM JTHSIM, PETHCTPAIHS €r0 MOXET IMPOU3BOIUTHCS B paOOUYUil JICHB,
CJICAYIOIIMI 32 TIPA3THUYHBIM U BBIXOJHBIMH JHSIMHU.

P OOPAICHUH 3asBUTEINS HETIOCPEICTBEHHO B AIMUHUCTPAIINIO ITOCEIICHUS JTMIHO W
MIOCPEJICTBOM TIOYTOBOM CBSI3U - B TEUEHUE OJHOTO pabouero JIHs CO JHS NOCTYIUICHUS

npy  Tojavye  3asBICHUS B DJJEKTPOHHOM  BHJE 4Yepe3  TOCYIapCTBEHHYIO
uHpopMalmonnyio cucremy Omckoii obnactu "[lopran rocyaapcTBEHHBIX M MYHHUIIMIIAIbHBIX
yerryr OMckoi obnacTu" 1o 3JIeKTpOHHOMY ajapecy: www.pgu.omskportal.ru (manee - I[Topran)
b0 yepe3 ¢enepaabHyl TOCYAapCTBEHHYI HH(MOpMaIMOHHYK cucrtemy "EnuHbIil moprain
rOCYyIapCTBEHHBIX M MYHUIMNAIbHBIX ycayr ((QyHKUMi)"' 1O 3IIEKTPOHHOMY aJpecy:
www.gosuslugi.ru (manee - Egunsiii IlopTtam) - B TeueHue OAHOTO paboyero THS CO JHS
MOCTYTUICHUS.

IMoapa3znen 16. TpeGoBaHus K NOMeleHUAM, B KOTOPBIX NPeJ0CTaABJIAETCS
MYHMIHMIAJTbHAA YCIYTa, K 321y 0KHIAHHA, MeCTaM /ISl 3al0THCHHUS 3asBJICHUA U
NnpuemMa 3asiBUTe/IeH, pa3sMeLeHUI0 U 0(DOPMJICHHIO BU3YaIbHOM, TEKCTOBOM U
MYJbTHMeIMHHON HH(pOpMALNH 0 OPAAKe NPEeAOCTABJICHUA MYHHIMIIAJIbLHON yCJIYyIH,
B TOM 4HcJie K HHPOPMALMOHHBIM CTEH/1aM ¢ 00pa3laMu 3alo0JIHEHUs 3asiBJICHUS U
NepeYHeM JOKYMEHTOB, HE0OXOAUMBbIX VIl MPEAOCTABJICHUS MyHHIMIAJTBHON yCJIyIH

35. IlomenieHus, B KOTOPBIX MPEIOCTaBISAETCS MyHULIMIIAJIbHAS YCIIyTra, pa3MeNaloTcs B
3AaHUAX AJMUHHUCTpallMM  TOceJeHus. Ha TeppuTopwu, Tmpujeraromed K 3JaHHIO
AIMUHHCTpAIUU TIOCENIEHUs, 000PYIYIOTCS MeCTa JUIsl MApKOBKU aBTOTPAHCIIOPTHBIX CPE/ICTB.

36. Uadopmanms o rpaduke paboThl AJIMUHHCTPAIMHM TOCEJEHUS pa3MelIaeTcss Ha
MIEPBOM ATAXKE MPU BXOJIE B 3/1aHKE, B KOTOPOM PACIONOKEHA AJIMUHUCTPALIUS TOCEIICHHUS.

37. IlomereHuss MOJDKHBI OTBEYAaTh TPEOOBAHMSIM JACHCTBYIOIIETO 3aKOHOMATENHCTBA,
OpEeIbSIBISIEMBIM K CO3JAHHWIO YCJIOBUNM WHBaldWAaM Mg OECTpEnsTCTBEHHOrO JOCTyma K
00BeKTaM MH)XEHEPHOU U COLMAIbHON HHPPACTPYKTYP.

38. Bxopl B MOMEIIEHUs ISl TIPEOCTABICHUSI MyHHUIIUIAIBHON yCIyru 000pyayroTCcs
MaHIyCcaMH, KHOIKAMHU BBI30BA, PACIIMPEHHBIMUA MPOXO0JIaMH, TO3BOJISIIONUMU O0ECIeYUTh
OecTpensTCTBEHHBIA JOCTYN WHBAIHMIOB, BKIIOYas WHBAIUAOB, HCIIOJIB3YIONIUX Kpecia-
KOJISICKH.

39. [TIlomemienus, TpenHa3HAuYeHHbIE MJig TMpUeMa 3asBUTeNed, 00OpyIyITCs
MH(GOPMaLlMOHHBIMU CTEHJJaMU, Ha KOTOPBIX pa3MelaeTcs cieayromas nHhopMarus:

1) cBeneHNs 0O MECTOHAXOKICHUH, CIIPABOYHBIX TellehoHaX, aapec o(UIIMAIBHOTO caiiTa,



AIIEKTPOHHON MOUYTHI ATMUHUCTPAIIUU TTOCEIICHHUS;

2) u3BJIeYEHHUS] U3 HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIHPYIOLUIUX AESITEIbHOCTH IO
NPEOCTABICHUIO MYHUIIUIAIBHOW YCIYTH;

3) KpaTkKoe U3JIO0KEHUE NPOLEAYPbl MPEIOCTABICHUS MYHHUIUNAIBHOM YCIYIH B
TEKCTOBOM BHJIE U B BUJE OJIOK-CXEMBI;

4) oOpazen 3amojHEHHs] 3asBJICHHUS M TEpeYeHb JIOKYMEHTOB, HEOOXOIUMBIX MJIsi
NPEOCTaBIICHUS] MyHHIIUIIAIBHON YCIYTH;

5) mopsiiok  oOKajoBaHHWS pEHICHWH W JedcTBuid  (0e3aecTBUSA) AIMUHHUCTpAIUN
MOCETICHHsI, CIEUUAINCTOB, JOJDKHOCTHBIX JIML  AJMHHHUCTPAlMM  TOCENEHHUS  MpH
MPEIOCTaBIICHUU MYHUIIUTIATBHON YCITYTH.

40. Mecra oOXuaaHusi IOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM, JOJKHBI
OBITH O0OPYIOBAaHBI CTYJBSIMHU, KPECEIbHBIMU CEKIHMAMU M (WIM) cKameiikamu (OaHKeTamM).
KomuuecTBO MecT OXUAAHUA ONpeAensercs UcXoas w3 (aKkTHUEeCKOH Harpy3kd H
BO3MOKHOCTEH JUIsl UX pa3MelleHHs] B 3/1aHUd AJMHUHUCTPALUM TMOCEJIICHUs,, HO HE MOXKET
COCTAaBJISITh MEHEE 2 MECT.

41. Mecra uig 3aMO0JIHEHHs] TOKYMEHTOB O0OPYAYIOTCS CTYJIbSIMHU, CTOJIaMU (CTOHKaMMU)
U o0ecreunBaloTCs 00pazlaMu JUIsl WX 3arloJHEHHs, OJIaHKaMH 3asBICHUH W KaHIEISPCKUMU
MPUHAICKHOCTSIMH.

42. Tlomemienust Ui TpueMa 3asBUTENEH TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM ISt
rpaXKJAaH YCJIOBHUSM M ONTHMAJbHBIM YCIOBUSIM PabOThl CHEUATHCTOB, JAOKHOCTHBIX JIHIL
AnMmuHUCTpanu  moceneHus. [lomenienne, B KOTOPOM NPEAOCTABISETCS MYHHUIIMITATbHAS
ycIyra, 10JKHO ObITh 000PYJ0BAaHO B COOTBETCTBUU C CAHUTAPHBIMU MPABUIIAMH.

43. Ilpm mnpenocTaBlI€HUM MYHULMINAIBHOW YCIYIM HWHBAIMJIAM JOJKHBI OBITH
oOecrieyeHbl yCIOBUS [UIsl OECHPENSITCTBEHHOTO TMONYYeHHUS MYHULUIAIBHOW YCIYTH B
COOTBETCTBUU C TpeOoBaHusiMu ctaThu 15 DenepanpHoro 3akoHa "O coLMANBbHON 3aIIUTe
nHBanua0B B Poccuiickoit deneparun’.

44. Mecra Ui ipuema 3asiBUTENNEH JOJKHBI ObITh 000pYynOBaHbl MH(OPMAIMOHHBIMU
TabnMykaMu (BBIBECKaMU) C YKa3aHHeM: HoMmepa kaOuHera; (QamMuiuu, WUMEHHU, OTYECTBA W
JOJDKHOCTH CTIEUAIIUCTA, JOJDKHOCTHOTO JIMIAa A TMIUHHUCTPAIIUH TTOCEIICHUS.

45. Kaxnoe palOouee MeCTO CHELHANINCTa, JOJDKHOCTHOTO JMIA AJMUHHUCTpalUd
MIOCETICHHs, OTBETCTBEHHOTO 3a MPEIOCTABICHHE MYHUIUMAIBHONH YCIYTH, TOJDKHO OBITh
000pYyJIOBaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyNa K MH(OPMAIMOHHBIM
pecypcaM, HMH(QOPMALMOHHO-CIIPABOYHBIM ~ CHCTEMaM H  NPOTPaMMHBIM  IMPOAYKTaM,
NeyaTaroluM YCTPOUCTBOM, Tele(hOHOM.

46. B nensx obecriedyeHus KOHPUICHITMATFHOCTH CBEICHHUH O 3asBUTEIIC HE IOMYCKAETCA
OJTHOBPEMEHHOE KOHCYJIbTHUpOBaHME M (WIM) MpHeM JBYX U Ooyiee 3asBUTENIEH OJHUM
CTIETIHATTHCTOM.

IHoapa3nen 17. Iloka3are/ J0CTYITHOCTH U Ka4€CTBA MyYHUMIMIIAJBHON yCJIYyI'H

47. IlokazaTensiMu JOCTYITHOCTH M Ka4eCTBAa MYHHUIIUIIAIBHOMW YCIIYTH SIBISIOTCSL:

1) BO3MOXXHOCTH MONYyYeHHMs HMHPOPMALMH, CBSI3aHHOW C  TPEIOCTaBICHUEM
MYHHUITUTIATLHON yCIyTH, ¢ ucnoias3oBanueM Exunoro IMoprana u (wnm) Iloprana (moka3arens
OINpEAEIsAeTC KaK OTHOLIEHHE CIy4yaeB IPABWJIBHO 3aIIOJHEHHBIX 3asABUTEIEM JOKYMEHTOB U
CIAHHBIX C MEPBOro pasa, K o0LIeMy KOJIMYECTBY OOCTYKEHHBIX 3asBUTENIEH MO JaHHOMY BHIY
MYHUIUIATBHON YCIIyTH, yMHOKeHHOe Ha 100 nmpoieHToB);

2) nons 3asBUTENEH, OOpPaTUBIIMXCS 3a MPEJOCTaBICHUEM MYHUIIMIAIBLHOW YCIYIH B
ANIEKTPOHHON (hopMe (TOKazaTeslb OMpeAessieTcss KaK OTHOILICHHE KOJIMYEeCTBA 3asBICHHH O
MPEIOCTABIEHUN MYHMIMIIAJILHOW YCIYTH, MOCTYNUBIIUX B 3JEKTPOHHOU (opme, K 00meMy
KOJINYECTBY OOCTYKEHHBIX IO MYHHUIMIAIBHON Yyciyre 3asBuTeneil, ymHokeHHoe Ha 100
MIPOIICHTOB);

3) nmonsg ciydaeB MPEAOCTaBICHHS MYHMIMIIAJbHOW YCIYI'M B YCTaHOBJIEHHBIH CpOK
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(mokazarenb  ONpeneNsieTcss Kak OTHOIIEHHE  KOJIMYECTBA  CIy4yaeB  MPEJOCTABIICHUS
MYHHUITUTIAJILHON YCIYTH B YCTAHOBJICHHBIM CPOK K OOIIEMY KOJIMYECTBY 3asBHTENICH, KOTOPHIM
IIPEIOCTaBIIsTIaCh MyHUIIMIIAIbHASA yCyra, yMHOKeHHOE Ha 100 npo1eHToB);

4) nonst OOOCHOBaHHBIX ajgo0 B O0OMIEM KOJWYECTBE 3asBUTEICH, KOTOPHIM
NpeA0CTaBIsAJIaCh MYHUIMIAIbHAsA yciyra (mokKas3aTellb ONpelelisieTcs KaK OTHOIIEHUE
KOJMYecTBa OOOCHOBAaHHBIX KOO K OOIIEMy KOJIMYECTBY 3asBUTENCH, KOTOPHIM
MpeI0CTaBIsIACh MYHUIIUIIATIbHAS yCiIyra, yMHOKeHHOe Ha 100 mpo1ieHToB).

48. KomuyecTBO  B3aMMOACUCTBUI  3aABUTEIS €  JOJDKHOCTHRIMHA  JIAIIAMH
AJIMUHHCTpALIUU TIOCEJICHUsI, OTBETCTBEHHBIMHU 3a MPEAOCTABICHUE MYHUIUIAIBHON YCIyTH,
JIOJDKHO COCTAaBIIATh HE OoJiee 2, MPOAOIKUTEIHHOCThIO He Oosiee 30 MUHYT Kaxoe.

IMoapaznen 18. Unble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIONIAE 0COOEHHOCTH
NpPeI0CTABJICHNS MyHUIIUNIAAbHOU ycayru B M®LL u ocodeHHOCTH npeaocTaBIeHUs
MYHHUIHMIAJIbHON YCJIYIM B 3JIEKTPOHHOH (popMme

49. Jlna 1DoJNydeHHMs] MYHULMIIAIBHOM  YCIYrM 3asBHUTENIIM  IPEIOCTaBISAETCA
BO3MOXXHOCTb NIPEJCTaBUTh 3asBJIEHUE U JOKYMEHTbI, HEOOXOJIMMBIE JUIsI IPEIOCTaBICHUS
MYHULIMIIATIBHON YCIYTH (CoAepaKalrecs B HUX CBEeIeHUs), B (popMe 3JIeKTPOHHOTO TOKYMEHTa,
MOAMUCAHHOTO COOTBETCTBYIOLIEH 3JIEKTPOHHOU moanuckto, yepe3 Emunbiii [lopran u (uim)
[Topran.

KauecTBO mpencTaBIIEHHBIX 3JEKTPOHHBIX JOKYMEHTOB JOJDKHO ITO3BOJIATH B IOJHOM
o0BbeMe MPOUNTATh TEKCT TOKYMEHTA U PaCIO3HATh €r0 PEKBU3UTHIL.

50. Ilpu npenocTaBIeHUN MyHHIUIIAIBHOW YCIYTH B AJIEKTPOHHOU (pOpMe MmocpecTBOM
Enunoro Iloprana u (unmn) [loprana 3asBuTento obecrneynBaeTcs:

1) BO3MOXHOCTH TOJY4YeHHs HHPOPMALUU O TMOPSAIKE M CPOKaxX MpPeJOCTaBICHUS
MYHUIIMIIAJTBHOW YCIYTH, a TaKKe KOMHpPOBaHUS (OpPM 3asBICHHUS M HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IOJTyYEHUS! MyHUIIUTIATbHON YCIYTH;

2) ¢opmupoBaHHE 3ampoca O MPEAOCTaBICHUM MYHHUIMIAIBHOM yCIyrH myTeM
3aM0JIHEHUS SIEKTPOHHON (POPMBI 3asIBJICHMUS;

3) o ero BbIOOPY BO3MOKHOCTH IMOJYYEHHE B KauecTBE pe3yibTaTa MpPeJoCTaBIICHUS
MYHULIMTIAJIbHOW YCIIYTH:

- DJIEKTPOHHOI'O JOKYMEHTA, MOANMCAHHOIO YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JIULIOM C
HCIIOJIb30BaHUEM YCUIIEHHON KBaJTM(UIUPOBAHHOM 3JIEKTPOHHOM MOAINCH;

- JOKyMEHTa Ha OyMa)XHOM HOCHTEJIE;

4) mnonmyuyeHHE CBEIEHUH O XOJ€ pPACCMOTPEHHUs 3asBICHUS O TMPEIOCTaBICHUU
MYHULIMIIAJIbHON YCIIyTH;

5) ocyliecTBIeHNE OLIEHKN KayecTBa NMPeA0CTaBICHHSI MyHUIIUTIATIbHON YCIIyTH;

6) nocynebHoe (BHecyneOHOe) oOkajoBaHWE pelIeHHH W JeicTBuil (Oe3mencTBus)
JenapraMeHTa, JIOJDKHOCTHOTO JHIa AJIMUHUCTPALMU MOCEJIEHUS JUO00 MYHHUIMIAIBLHOTO
CITY>KalIETOo.

Pazpea III. CocTas, noc/1e10BaTEJIbHOCTD M CPOKH BBINOJIHECHHMS aAMMHUCTPATHBHBIX
npoueayp, Tpe60BaHuUs K MOPSAKY UX BbINOJHEHHS, B TOM YHcJIe 0CO0EHHOCTH
BBINOJHEHH AIMHHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOH opMe, a TaKIKe

0CO0EHHOCTH BBINOJTHEHHUS aAMUHUCTPATHBHBLIX npouexyp B M®OI]

IMoapasnean 1. [lepeyeHb aIMMHUCTPATUBHBIX MPOLEAYP IPH NPEIOCTABICHUU
MYHHUIUNATBHOH YCJIYIH

51. IlpemocraBneHMe MYHHLIMIIAIBHOM YyCIyrM BKJIIOYaeT B ce0sl BBINOJIHEHHUE
CJICAYIOIIMX aIMUHUCTPATUBHBIX NIPOLEAYP:
1) mpuem u perucTpanus 3asBiIeHUS 3aBUTENS;



2) aHanMU3 TEMATHUKH 3apOCa;
3) MOArOTOBKA M HAIIPABJIEHHUE OTBETA 3asIBUTEINIO.

Hoapa3znen 2. llpuem u perncrpanus 3asiBJeHUs 3asiBUTEIA

52. OcHoBaHMeM Uil Hayajga aIMUHMCTPAaTUBHOM IIPOLEAYpbl SBISAETCS IOoAada
3asiBUTEJIEM 3asBJICHHUS M JOKYMEHTOB, YKa3aHHbIX B IyHKTax 21 um 22 Hacrosiuero
AJIMUHUCTPAaTUBHOTIO pErjlaMeHTa.

53. B umensx mpenocCTaBl€HUsS MYHULIMINAIbHOW YCIYrd YCTaHOBJIEHUE JIMYHOCTH
3aABUTENEH MOXKET OCYIIECTBIIATHCA B XOJE€ JMYHOTO IIPUEMA IOCPEACTBOM IIPEIbSABICHUS
nacnopta rpaxmanuHa Poccuiickoit denepanuu OO WHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu Wiav NMpU HAIUYUU
TEXHUYECKOH  BO3MOXHOCTH  TIOCPEACTBOM  HJAEHTH(HMKAIMM W  ayTeHTHU(UKauuu B
AJMMHHCTpAallMM C UCIOJIb30BaHUEM HMH()POPMALIMOHHBIX TEXHOJOIHH, MpeayCMOTPEHHBIX
yactbto 18 crateu 14.1 ®enepanpHoro 3akona ot 27 wuronst 2006 roga Ne 149-03 «O0
uHpopMaLru, UH(HOPMAIIMOHHBIX TEXHOJIOTHSX U O 3alUTe HHPOPMALIUN.

[Tpu mpenocTaBieHUN MyHHIMIIATBHON YCIYTH B 3JIEKTPOHHON (opMe HICHTU(UKAIUSL
U ayTEHTU(UKALMS MOTYT OCYILECTBIIATHCS MOCPEICTBOM:

- €MHON CHCTEeMBbl MICHTH()HKAIWU ¥ AYTCHTU(PHUKAIMH WIA WHBIX TOCYJapCTBEHHBIX
UH(POPMALIMOHHBIX CHCTEM, €CJIM TaKHe TIOCyJapCTBEHHbIE HMH(OPMAIMOHHBIE CHCTEMBI B
ycraHoBieHHOM [IpaButenbctBoM  Poccuiickoit  ®enepanuu  nopsake  00ecreyuBaroT
B3aUMOJICIICTBUE C €IMHOW CHUCTEeMOM MICHTU(UKAUUM WU ayTeHTH(PHUKALHUU, TPU YCIOBUHU
COBIAJICHUS CBEACHUM O (PU3NYECKOM JIUIIE B YKa3aHHBIX HH(POPMALIMOHHBIX CUCTEMAX;

- €IUMHOM CHCTEeMbl WIACHTU(GUKALMM U ayTeHTU(PUKALUU U eIUHOW HMHPOPMALUOHHOM
CUCTEMBI TIEPCOHAIBHBIX JTAHHBIX, OoOecreunBaromeil 00paboTKy, BKIOYas cOOp M XpaHCHHE,
OMOMETPHUECKUX NEPCOHATILHBIX JJTAHHBIX, UX MIPOBEPKY U Nepeaady nH(pOopMaluy O CTENIEHH UX
COOTBETCTBUSl TPEIOCTABICHHBIM OHOMETPUUECKUM IEPCOHATIBHBIM JIAHHBIM (PU3HUYECKOTO
Juna.

54. B cnywae ecnu 3asBUTENb OOpamiaercs JWYHO, €My pa3bsACHAETCS MOPSA0K
IIPEIOCTABICHUSI MYHULUINAIBHOW YCIYrM M TPEAJaraercs 3alloJIHATh  3asBJICHUE B
COOTBETCTBUM ¢ (GopMamMu, TMPUBEACHHBIMH B NPWIOKEHUH 2 K  HACTOSILEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY MJIM B IPOU3BOJIHON (hopMe.

3atem 3asBUTENb WHMOPMHUPYETCS O CpOKaxX BbIIaYM OTBeTa. B ciydae oTkasa B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH Pa3bsACHAIOTCS IPUYNHBI OTKa3a.

55. Ilpu nocTynineHnn B AJMUHUCTPALUIO ITOCEICHUS 3asBICHUS 110 AIEKTPOHHOM 110YTE
3asBJICHHE pacleyaTblBaeTCss Ha OyMa)kHOM HOCHTENE U B JajbHENIIeM padoTa ¢ HUM BeETCs B
MOPSAJKE, YCTAHOBJIIEHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

56. Ilpuem 3asBieHMs B Cly4yasX JHMYHOrO OOpalleHHus 3asBUTENs, OOpaleHHs
MOCPEACTBOM IOYTOBOI CBSI3M, MO AJIEKTPOHHOM IOYTe, B AJIEKTpOHHOU (popme uepe3 [lopran
wim Enuuenii  Ilopran ocymecTBisgercd CHENMATUCTOM  AJMHMHUCTPALlMM  TIOCEJIECHHUS,
OTBETCTBEHHBIM 32 MPUEM BXOJSAIIEH KOPPECITOHICHIINH.

57. Pe3ynbraroM mpoUEAypsl SBISETCS MPOCTABIECHUE HA 3alpOCE PErHMCTPalMOHHOTO
HOMEpa M JIaThl PETUCTPALIMU U Tepeaya 3aperucTpupoBaHHOro 3anpoca ['1aBe 3aquBUHCKOTO
CeNIbCKOro noceseHus (nanee — ['maBa nmoceneHus).

58. MakcumanbHBI CpPOK BBIIOJHEHHS aAMUHUCTPATHUBHOM IPOLEIYpPHl COCTaBiseT 1
pabouuii 1eHb.

59. @ukcanus  pe3ynbTaTa  BBIINOJHEHUS  AJIMUHUCTPATHBHOM  HPOLEAYPHI
OCYIIIECTBIISIETCSl MOCPEJCTBOM PETUCTPAlMU 3asBICHUS C IPUIOKEHHBIMHM JIOKYMEHTaMH B
Kypnane peructpanuu 3asBIE€HUI O MNPEAOCTaBICHUM MYHHUIMNAIbHBIX YCIyr (manee -
Kypnan).

Hoapa3nen 3. AHaIU3 TeMATHKH 3aMpoca



60. OcHoBaHMeM /Il Hayaja aJMHHUCTPATUBHON MPOLEAYPHI SBISIETCA IOJIYYEHHE
3apeEruCcTPUPOBAHHOrO 3arpoca ['maBoit moceneHus.

61. 'maBa moceneHUs] OCYIIECTBISET aHAIN3 TEMAaTUKU MOCTYNUBILEro 3asBieHus. [lpu
3TOM OIPEEIAETCS:

- CTENEHb IMOJHOTHI CBEACHUMN, COACPKAIIUXCS B 3asBJICHUU 3asBUTENS, HEOOXOIUMBIX
JUTSI TIPOBEJICHUSI TOMCKOBOM pabOTHI;

- TIPaBOMOYHOCTb MOJYYEHHsI 3asBUTEIEM 3alpaliuBaeMoil HHPOpPMAIMU C YYETOM
OTpaHWYCHUN Ha TPEJOCTABICHHUE CBEICHUH, COACpX)AUX HWHHOPMAIUIO OTPAHHYECHHOTO
JOCTYTa, CBEJCHUS KOH(PHUACHIUATBHOIO XapaKTepa;

- MECTOHAXOK/ICHUE APXUBHBIX IOKYMEHTOB, HCOOXOAMMBIX ISl HCTIOJTHCHUS 3asiBIICHUS;

- aJipeca OPTaHOB U OpraHU3allUi, Ky/a 110 MPUHAJJIEKHOCTH CIIEyeT HallpaBUTh 3a1poc
B CJIy4ae OTCYTCTBHS JIOKYMEHTOB B AIMUHUCTPALIMH TTOCETICHUSI.

62. MakcuManbHbId CPOK BBIMOJHEHUSI aJIMUHUCTPATUBHOM MPOLEAYpbl COCTaBIsET 3
pabouux gHs.

63. Pe3ynpTaToOM aAMUHUCTPATUBHOM MPOLIEYPHI SBISETCS ONpeAeIeHHE:

- IPOJIOJKEHHE PAOOTHI € 3aIPOCOM B YCTAaHOBIICHHOM ITOPSIIKE;

- OTKa3 B HCIHOJHEHHHM 3alpoca B COOTBETCTBHM C MYHKTOM 29 HaCTOSILEro
AJIMUHHCTPATHBHOTO perjIlaMeHTa.

64. @ukcauus  pe3yibTaTa  BBINOJHEHUS  AIMUHUCTPATUBHON  MpPOLEIYPHI
OCYILIECTBJIISIETCS IOCPEICTBOM IPOCTABIIEHUSI COOTBETCTBYIOIIEH PE30JIIOLIMM Ha 3aIpOCe.

H0)1p33)1eJ1 4. IToaroToBKa 0TBETA 3asiBUTEIIO

65. OcHoBaHuMeM [UIs Hayajla aJMUHHUCTPATUBHOW MPOLIEAYpPHl SBIAETCS IOJyYECHHE
3ampoca CIeNHaIuCTOM AJIMUHHCTPALIMUA TOCETIEHUs, OTBETCTBEHHBIM 3a JIEIONPOU3BOJICTBO U
apXWB.

66. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 UCTIOJTHEHUE 3arpoca:

1) ocymiecTBisieT MOUCK HEOOXOAUMBIX IS UCIIOTHEHUS 3ampoca JIe;

2) B cly4ae TOJYYeHHS HEOOXOIMMBIX IS MCIOJHEHHUS 3ampoca JOKYMEHTOB U3
apXUBOXpaHWIHUIIA OQOPMIISIET ApXUBHBIE CIIPABKHU, APXUBHBIE BHIMUCKU U APXUBHBIE KOIIHU.

3) B ciy4ae OTCYTCTBHSI HEOOXOIAMMBIX [IJIi HWCIIOJIHEHHS 3ampoca JOKYMEHTOB U3
apXMBOXPAHWIMILA TOTOBUT MOTUBUPOBAHHBINA OTKA3 B MOJIYYEHHUH 3aIIpallIMBAEMbIX CBEICHUHN U
uH(popMaIro 0 MecTe (MecTax) XpaHSHHSI HHTEPECYIONINX 3asiBUTENS IOKYMEHTOB;

4) B cmyyae OTCYTCTBHUS Yy 3asBUTENs MpaBa Ha MOJTYYEHHE 3alpalliBaeMbIX CBEICHHIA
FOTOBUT MOTHUBUPOBAaHHBIM OTKa3 C pa3bsICHEHHUEM €ro JaJbHEHIIUMX  JCHCTBUM,
MPENYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

68. MakcuManbHbI CPOK BBINOJIHEHUS aJIMUHUCTPATUBHON HpOLEAYpbl COCTaBseT 7
pabounii 1eHb.

69. Pe3ynpTaToM aJIMHHUCTPATHUBHOM MNPOLEAYpPHl SBJISETCA IOATOTOBICHHAs U
COOTBETCTBYIOIIUM 00pa3oM ohopMIICHHAsl apXHUBHAsl CIIpaBKa, apXHBHAs BBIMCKA, apXUBHAS
KOIHUsI THOO OTBET 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIATLHON YCIyTH.

70.  ®ukcanmus  pe3yibTaTa  BBINOJIHEHUS  aIMUHUCTPATUBHOW  MPOLIETYPHI
OCYIIECTBIISIETCS TIOCPEICTBOM PETHCTPAIMH TTOATOTOBIICHHBIX JOKYMEHTOB B JKypHaiie BeIaun
ApXMUBHBIX CIIPABOK.

IHHoapasnen S. HanpasJieHue oTBeTa 3asiBUTEJIIO

71. OcHOBaHHMEM [UIs Hadajla aJIMHUHHUCTPATUBHOW IPOLIEAYPHI SBISAETCS NOJy4YECHHE
oopMIICHHOI apXMBHOM CIpaBKW, apXUBHOM BBINMHUCKH, apXUBHOM KoOmMM JUOO oTBEeTa 00
OTKa3€ B MPEJOCTaBICHUN MYHUIMINAIBHON YCIyTH TOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
HaIpaBJIEHUE OTBETOB 3asBUTEIIO.



72. Bblgaua 3adBUTENIO pe3yJbTaTa IPENOCTABICHUS MYHULUNAIBHOM  YCIyIH
OCYIIIECTBIISIETCS] CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

- IPH JTMYHOM OOpAIIeHUH (TIPH MPEIbSIBICHUH M1ACTIOPTA);

- IIpu 0OpallleHUH YMOJIHOMOYEHHOTO MpelcTaBuTeNs (MpU NpeabsBICHUN NaclopTa U
HaIeKamuM 00pa3zoM oOpMIICHHON JOBEPEHHOCTH );

- OTIIPaBJIEHUEM IO MOYTE;

- B (hopMe IIEKTPOHHOTO JTIOKYMEHTA, MOANMCAHHOTO YCUJICHHOW KBaTM(pUIMPOBAHHOMN
3JICKTPOHHOM MOAMHUCKIO (IT0 BEIOOPY 3asIBUTEIIS).

73. MakcuManbHbIi CPOK BBIIOJHEHUS AaJIMUHUCTPAaTUBHON IPOLEAYpPHl COCTaBISAET 2
pabouux JHs.

74. Pe3ynbraroM aJMMHHUCTPAaTHUBHOW IPOLEAYpHl SBJISETCA BblJauya pe3yJbTaTOB
MPEIOCTABIICHUS MYHULUIAIBLHOW YCIyTd OJHUM M3 CHOCOOOB, YKa3aHHBIX B IIyHKTE 72
HACTOALIET0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

75. Cnioco6 ¢ukcanuu pe3yibTaTa aIMUHUCTPATUBHON MPOIEAYPHI

IIpH JINYHOM OOpallleHUH — POCIUCH 3asBUTENS B JKypHaie BblJjaud apXUBHBIX CIPABOK B
MOJIy4YEHUH COOTBETCTBYIOIIMX JOKYMEHTOB.

- OTHPABJIEHUEM I10 IIOYTE - YBEIOMIIEHUE O BPYUEHUHU IIOYTOBOI'O OTIIPABJICHHUS C
otMmeTkor otaenenus AO «Iloura Poccumy;

- B (hopMe 3JEKTPOHHOTO JAOKYMEHTa - OTYET 00 OTIpaBKE 3JIEKTPOHHOTO COOOIICHUS,
MOATBEPKJIAIOIINE HANpaBICHUE 3asBUTENI0 JOKYMEHTA, SBISIOIIETOCS  Pe3yJbTaToM
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

Moapa3aen 6. [IpenocraBiienue uHGopMaIUM 0 MOPSAIKE NMPeIOCTABIEHUS
MYHMUIMNAJIbHOI yCJIYTH B 3J1eKTPOHHOH opme, B TOM HHUCIE €
ucnosb3osanuem Equnoro noprana niau Ioprana

76. Ha Emunom mnoptane, Ilopranme mns 3asButeneil obOecreurnBaeTcsi BO3MOXKHOCTH
nosyueHus: ”HGOpMaIUU O OPSAIKE PEIOCTABICHUS MYHUITUTIATBHON YCIYTH.

IMoapasnen 7. Cny4yan ¥ mopsi0K NPeI0CTABJICHUA MYHUIIUIIAJIBHOH YCIYyTH B
ylpexaammemM (IPpo0aKTUHBHOM) pesKkuMe

77. IlpenocraBieHne MYHHIMNAIBHOM YCIYrM B yOpexzaaroueMm (IpOoaKTUBHOM)
pEXKHUME HE TPEYCMOTPEHO.

ITogpa3znen 8. BapuaHThI Ipe10CTABICHAS MYHUIIUIIAJIBLHOM YCIYTH,
BKJ/IIOYAKOLIME MOPSAI0K NPENOCTABJICHUS YKA3aHHOH YCJYIM OT/e/IbHBIM KATerOpusiM
3asiBUTeJIeH, 00beJUHEHHBIX 00IMMH NPU3HAKAMH, B TOM YK CJI¢ B OTHOLICHUH
pe3yJbTaTa MYHUIUNIAJBLHOM YCJIYTH, 32 OJIy4YeHHeM KOTOPOro OHM 00paTH/INCH

78. BapumaHTBl TPENOCTaBICHUS MYHULUIIAIBHON YCIYTH, BKIKYAKOLIME IOPSI0K
IPEOCTABICHUS] YKA3aHHOW YCIYT'M OTJENbHBIM KaTeropusiM 3asiBUTENeH, OO0bEeIUHEHHBIX
OoOLIMMH TIpU3HAKaMM, B TOM YHCJIE€ B OTHOIIEHUHU pe3ylbTaTa MYHMIMIIAJBHOW YCIyTH, 3a
MOJIy4eHHUEM KOTOPOTO OHU OOPATHIINCH, HE TIPEAYCMOTPEHBI.

Paszpnen IV. ®opMbI KOHTPOJIA 32 NIPeI0CTaBJIeHHEM MYHHIMIIAILHON yCIyIH

IToapa3znen 1. Ilopsinok ocyuiecTBJICHUS TEKYIIEro KOHTPOJIA 32 COOJII0ICHUEeM 1
HCIIOJIHEHHEM CIelMAJIMCTAMM U J0JKHOCTHBIMM JINIAMHU AIMUHUCTPALNH,
MOJI0KEHUIT HACTOAIIEr0 a/IMUHUCTPATHBHOIO PErjiaMeHTa U MHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJINBAIOIIMX TPeOOBAHUS K NMPeI0CTABICHHUIO
MYHHIHMNAJIbHON YCJIYrd, a TaK:Ke MPUHATHEM UMHU pPeleHu i



79. 3a coOmogeHreM W HCHOJHEHHEM CIIELHATUCTAMHU, JOKHOCTHBIMHA JIAIAMH
AJIMUHHCTpAllMA  TOJOKEHUM HACTOAIIETO0 aJMUHHUCTPATUBHOIO pErilaMeHTa M  HMHBIX
HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTAHABJIHMBAIOIMIUX TPeOOBaHHWSA K MPEJOCTABICHHUIO
MYHULIMNIAJIBHOM YCIIYTH, OCYIIECTBISAETCS TEKYIIUN KOHTPOJIb.

80. Tekymuid KOHTPOJIL 3a COOJNIOACHHEM H HWCIOJHCHHEM  CICIHAINCTaMU
AJIMUHHCTpALIMU TIOCENICHUS HACTOSIIIET0 aJMUHUCTPATUBHOTO PEriIaMeHTa OCYIIECTBIISETCS
ri1aBOM 3aIUBHHCKOI'O CEILCKOTO MOCEIICHHUS.

81. IlepmoAMYHOCTH OCYIIECTBICHHUS] TEKYLIErO KOHTPOJS YCTAHABIMBACTCS TIJIABOU
3aJIMBUHCKOTO CEIILCKOI'O ITOCEIICHMS.

82. Texkymuil KOHTPOJb OCYLIECTBISETCS MYTEM BBIOOPOYHOM MPOBEPKU JHUYHBIX €T
3asIBUTEJICH TOCPEACTBOM MPOBEICHUSI KOHTPOJIBHBIX JEHCTBUH B paMKax MPOBEICHUS TPOBEPOK
COOJIIOIGHUSI W WCIOJHEHUS CHEUAINCTaMH, JOJKHOCTHBIMU JIMIIAMH AJMUHUCTpALUU
MOCEJICHUS TOJIOKEHUM HACTOAIICT0 aJMUHUCTPATUBHOIO PErVIaMEHTa, MHBIX HOPMATUBHBIX
MPaBOBBIX AKTOB [IJISl BBISBJIICHUS M YCTPAHECHMs] HApYIIEHUW TMpPaB M 3aKOHHBIX HWHTEPECOB
3asMBUTEJICH, PAaCCMOTPEHUS, MPUHATHSA PENICHUH M IOATOTOBKH OTBETOB Ha OOpaIlleHUS W
KAJIOOBI TpaXJIaH HA peIIeHUs, NeHCTBUs (Oe3IeHCTBUE) CIICIUAIMCTOB, TOJDKHOCTHBIX JIHIL
AJIMUHUCTpALIMU TTOCEICHUS.

83. Ilpum BBIABICHHH HaAPYUICHUW TIOJOKEHUM HACTOSINIETO aIMUHUCTPATUBHOTO
perjaMeHTa M HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K
MPEAOCTABICHUIO MYHUIIUIIAIILHON YCIYTH, OJDKHOCTHBIE JUIa AJIMUHUCTPAIMU TIOCENIECHUS
YKa3bIBalOT Ha BBISIBJICHHBIE HAPYIIECHUS U OCYUIECTBISIOT KOHTPOJIb 33 UX YCTPAHEHUEM.

IMoapa3znen 2. Ilopsiiok M NEPHOAUYHOCTD OCYIIECTBJIEHNS POBEPOK MOJTHOTHI U
Ka4ecTBA Npel0CTaBJIeHUs MYHHIUNIAJIbHON yCIyru

84. KoHTpoJIb MOTHOTHI M Ka4eCTBA MPEAOCTABIECHUS MyHUIIMITAILHON YCIYTH BKIIOYAET
B ce0s NIpoBeleHUEe NPOBEPOK, BBIABICHME M YCTpaHEHHWE HapyIIEHUH NpaB 3asBUTENEH,
paccMOTpeHHe, NPUHATHE PEIIEHUH U TOATOTOBKY OTBETOB Ha OOpalleHHus, cojepiKallue
*anoObl Ha pelieHus, AelcTBus (6e3neiicTBue) AIMMHUCTPALMM IOCEICHHUS, CHEIHaINCTOB,
JOJIKHOCTHBIX JINL AJIMUHHUCTPAIMH TTOCEJICHUS.

85. IlpoBepku MOryT OBITH IUIAHOBBIMHM (OCYLIECTBISATbCS Ha OCHOBAHMHU IIJIaHA
KOHTPOJIbHBIX JAEUCTBUHA AJIMUHUCTPALlMK TOCENEHMs) M BHEIUIAaHOBbIMH. llpu mpoBeneHun
IIPOBEPKU  MOTYT pacCMaTpuUBaThbCsi BCE BOINPOCHI, CBA3AaHHBIE C IIPEIOCTaBICHUEM
MYHUIIUNIAJIbHOW yCIyrd (KOMILJIEKCHBIE IPOBEPKHU), UM OTAEIbHBIE BOMPOCH (TEMaTHYECKHE
IIPOBEPKN).

86. IlmaHoBBIE NPOBEPKU MPOBOASTCS HE pexke 4eM 1 pa3 B 2 roja Ha OCHOBaHUU
pacniopsbkeHHs  AJIIMUHUCTPALlMM  TIOCEJIEHHs, BHEIUIAHOBBIE IIPOBEPKHM IPOBOJATCSA HA
OCHOBAaHUU PACTIOPSKEHUST AIMUHHACTPALIUN [TOCEIICHMUS.

87. Pe3ynbTaThl mpoBepKH OQOPMIISIOTCS B BUJAE CIPaBKU, B KOTOPOH YKa3bIBalOTCS
OCHOBaHHE, 1eJb, ITpOrpamMma MPOBEPKHU, IPOBEPSAEMBII MTEPUOJ AEITEIBHOCTH, 1aTa Hadaiga u
OKOHYAHUS TPOBEPKH, JOJDKHOCTHBIE JHUIA AJMUHHCTpPALMU IIOCEJIEHUS, OCYLIECTBIIAIOIINE
POBEPKY, HHPOpMAIUS O JESATENbHOCTH AJMUHUCTPALIMK MTOCEJIEHUS B YaCTH MPEI0CTaBICHUS
MYHUIIUNAIBHON yCIyrd, (akThl HAPYIICHUS TOJIOKEHUH HACTOSILEro aJIMHUHHCTPATUBHOTO
pernamMeHTa, WHBIX HOPMAaTHBHBIX TIPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHMUS K
IIPENOCTABICHUIO MYHULIMIIAIIBHON YCIIYTH, U YCTAHABIUBAIOTCS CPOKU YCTPAaHEHUS HApYILIECHUN.

88. AQMUHHCTpanus TOCEIEHUs B CPOK, YCTAaHOBJIIEHHBIM B CIIPaBKE O PE3yJIbTATAX
IPOBEPKH, YCTpPaHsSET BBISBICHHBIE HApYIICHUS U COCTaBsIET OT4ET 00 MX YCTpaHEHUH C
MIPUJIOKEHUEM MTOATBEPKIAOIINX JOKYMEHTOB.

Hoapa3zaen 3. OTBETCTBEHHOCTH CNIENMAIMCTOB, 10KHOCTHBIX JIUIl AJIMHUHHUCTPAIUMA
NMoceJIeHUs 32 pellieHus U JelicTBus (0e3aeiicTBHE), IPUHUMAEMbIe (OCYIIeCTBJsIEMbIe)



HMH B X0/le PeJ0CTaBJIeHUs MyHHIUNAJIBHON yCJIyrH

89. 3a nmnpuHATtHe (OCYIIECTBIEHUE) HENPABOMEPHBIX pELIEHUH U  JIEHCTBUI
(O6e3neicTBUSA) B X0J/I€ MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTH CHEIUAIKMCTHI, TOJDKHOCTHBIE
auna  AJMUHUCTpallMM  TIOCEJIEHHWS  HECYT  OTBETCTBEHHOCTbh B COOTBETCTBUM  C
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

Hoapasznen 4. [loJio:keHnsi, XapakTepusyinue TpedoBanus K (popMaM KOHTPOJIA 32
NMpPeI0CTABIeHMEeM MYHUIMNIAJBLHON YCIYTH, B TOM YHCJ€ CO CTOPOHBI IPAXKIaH, X
00beIMHEHNH U OPraHu3auuii

90. Jlna oCylIEeCTBIEHHS KOHTPOJS 3a IPEAOCTAaBIECHWEM MYHULHUNAIBHON YCIyTH
rpaxaaHe, uX OOBEIUHEHUS M OpPraHW3alUU MMEIOT MPAaBO HANPABIATh B AJMUHHUCTPAIHIO
MOCENICHUS] ~ UHAMBHAyaJbHbIE U  KOJUIGKTHUBHBIE  OOpalleHHs ¢  [PEeAsIoKEHUsIMHU,
PEeKOMEHJALMAMU [0  COBEPLUICHCTBOBAHMIO KadecTBa M  NOpSAAKAa  IPEIOCTABIICHUS
MYHUILIMNIAJBHOW yCIYTH, a TakkKe 3asBICHUS M JKAIOObl C COOOLICHHEM O HapylIIeHUH
CHEHaINCTaMH, T0JDKHOCTHBIMU JIMLAMU AJIMUHUCTPALIMK [TOCEJICHUS MOJI0KEHUN HACTOSALIETO
aIMUHUCTPATUBHOI'O PErjaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K IPETOCTABICHUIO MyHUILIUIIAIbHON YCIyTH.

91. KoHTponp 3a mpeaocTaBI€HUEM MYHULUIAIBHON YCIYTM CO CTOPOHBI TpaxiaaH
OCYILECTBIISICTCSI TyTE€M IOJy4eHHUs] WH(POpMAIMKA O HAJMYMU B JCUCTBUSX CIICHUAIUCTOB,
JOJDKHOCTHBIX JIMI AJMUHUCTpAlMd TIOCEJCHUS HAPYIIEHWH MOJOKEHUM HaCTOAILIEro
aJMMUHHMCTPATUBHOTO PErJIAMEHTAa U MHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOIINUX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIAJIbHON yCIyTH.

92. KoHTposb 3a NpEeAoCTaBICHUEM MYHHUIMIAIBHBIX YCIYT CO CTOPOHBI OObEIMHEHUI
rpaKAaH ¥ OpraHMU3alMil OCYIIECTBISETCS B Clydae MPEICTaBICHHS dTUMHU OObEIMHEHUSMU U
OpraHM3alMsIMU WHTEPECOB 3asBUTENEH MyTeM IoJydyeHuss HH(POpMalUd O HaJIUYuUd B
JEUCTBUAX CHELUAIUCTOB, JOJDKHOCTHBIX JIML AJIMUHHCTPALIMA TIOCEJNEHHS HapyLIECHUN
MOJIO’)KEHUH HACTOSIIEr0 aJMUHUCTPATUBHOIO perjiaMeéHTa M HMHBIX HOPMATHBHBIX IMPaBOBBIX
aKTOB, YCTaHABIIMBAIOIIMX TPEOOBaHMS K IIPEJOCTABICHUIO0 MYHUIIUIIATBHOM YCIYTH.

Pasnea V. JlocyneOnbiii (BHeCy1eOHbIN) MOPSAIO0K 005KAT0BAHNS PEIICHUH M JeHCTBUH
(0e3aeiicTBUSI) AIMUHUCTPALMH MOCEJIEHUS], 2 TAKKe CINIeIUATUCTOB, 10KHOCTHBIX JIMIL
AJMMHHCTPALHMH MOCEJCHUS NIPH NMPEI0CTABICHUH MYHHIHIIAJIBHON yCJIYIH

Hoapa3snen 1. IIpaBo 3asBuTeICH HA 10Ccyae0OHOe (BHecyaeOHOe) 00kaTI0BaHHUe PeLIeHUil
U fAeiicTBUii (0e31eliCTBUA), MPUHATHIX U OCYLECTBJIsIEMbIX B X0/1€ MPeI0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJIYTH

93. 3agBuTeNnM HUMEIOT MpPaBO O0OXKaloBaTh pelieHUs U JedcTBus (Oe3neiicTBue)
AJIMUHUCTpALUU TOCETEHUS PEIOCTaBIAIONIEH MyHULIUNIAIbHYIO YCIYTY, JOKHOCTHBIX JIHII,
CHEUAIINCTOB AJIMUHUCTPALIUKA IOCEJNEHUS, MPEAOCTABISIIOIINX MYHULUIAIBHYIO YCIYTY
MyTeM MOJauu Kaio0bl B AMUHUCTPALIUIO ITOCEJIEHUS Ha UM TJIaBbl 3aJIMBUHCKOTO CEJIbCKOTO
HOCEJICHUS.

Hoapasnen 2. [Ipeamer gocyaed0HOro (BHeCyaeOHOr0) 00:KaI0BAHNS

94. 3asBUTENb MOKET OOPATUTHCS C KaJI000i, B TOM YHUCIIE B CIASAYIOIUX CIyqasx:

1) HapymieHHWsT CpoKa pPETHCTpalMd 3asBICHHS O TPEIOCTABICHUN MYHHUIIUITATHHON
yCIIyTH;

2) HapyIIEeHHUs CPOKa MPETOCTABICHHSI MyHUIIUIIAIBHON YCIYTH;

3) TpeboBanMe y 3asBUTENS JOKYMEHTOB MM HHGOpMAIMU JHUOO OCYIIECTBICHUS



JNEUCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoit denepanu, HOPMAaTUBHBIMU MPABOBBIMU akTamMu OMCKOU
00J1aCTH, MyHUITUTIATBHBIMU IPABOBBIMU aKTAMHU JIJIsl TPEAOCTABICHUS] MYHULIUITAIbHON YCITYTH;

4) oTkaza B IpHEMe JOKYMEHTOB, TPEJOCTaBICHHE KOTOPHIX MPEIyCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMM akTaMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktaMu OMCKOH 00JacTH MYHULMIAIbHBIMU MPABOBBIMU aKTaMU [UIsl TPEJOCTaBICHUS
MYHUIUTIAIBHON YCIYTH, Y 3asBUTEIIS;

5) oTkaza B MpeAOCTaBICHUM MYHMIIMIIAJBHOW YCIYTH, €CJIIM OCHOBAaHHUS OTKa3a HeE
MPEAyCMOTPEHBI HOPMAaTUBHBIMU NIPaBOBBIMU akTamu Poccuiickont denepannu, HOpMaTHBHBIMU
paBoBbIMU akTaMu OMCKOM 00J1aCTH, MyHUIIUITATLHBIMU [TPABOBBIMU aKTaMU;

6) TpeOoBaHMsI C 3asABUTEINS NPH MPEIOCTABICHUN MYHUIIMIIATBLHOW YCIYyTH IUIATHI, HE
MPEyCMOTPEHHOM  HOPMAaTUBHBIMM  NpPaBOBbIMM  akTamMu  Poccuiickon — Denepanuu,
HOPMAaTUBHBIMH ITPABOBBIMU akTaMu OMCKOM 00JIaCTH, MyHUITUTTIAIBHBIMY IPABOBBIMU aKTAMU;

7) oTkaza AJIMUHHUCTpPAlMU [OCENEHUs, JOJDKHOCTHOTO JHIa AJIMUHUCTPALUU
MOCEJIEHUS], MPEAOCTABISAIONIETO0 MYHULIMIAIBHYO YCIYTY, B UCHPABICHUH JIOMYUIEHHBIX UMHU
OMEeYaTOK U OIMOOK B BBIAAHHBIX B pE3ylbTaTe MPEIOCTABICHUS MYHHIMIIAIBLHOM YCIYTH
JIOKyMEHTaX JIn00 HApYIICHHE YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABIICHUI;

8) HapylmieHue cpoka WIM TOpsAKa BBIJAYM JIOKYMEHTOB IO pe3ylibTaTaM
MPEIOCTaBICHUS MYHULIUIIAIGHON YCITYTH;

9) npuoCTaHOBIEHUE TMPEJOCTABICHUS MYHUIUMIAIBHON YCIYT'H, €CIHM OCHOBAaHHS
MIPUOCTAHOBIICHUS HE TIPEIYCMOTPEHBI (PeiepaIbHBIMU 3aKOHAMU U TIPUHSATHIMHA B COOTBETCTBHH
C HMMU HMHBIMH HOPMAaTHBHBIMU NIpaBOBbIMH akTaMu Poccuiickoit Pepepauuu, 3aKOHAMU U
WHBIMH HOPMATHBHBIMU MPABOBBIMU akTaMu OMCKOW 00JIaCTH, MyHUITUTIAIEHBIMH TIPABOBBIMH
aKTaMH.

10) TpeOOBaHKE y 3asBUTEIIS IIPU IPEAOCTABIICHHH MYHUIIMIIAIIBHON YCIYTH JOKYMEHTOB
Wi uHQOpMAalMK, OTCYTCTBHUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh MpU
NMEepBOHAYAILHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX HJisi TMPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH, MO0 B MPEAOCTABICHUH MYHUIIUIIAIBHON YCIYTH, 32 UCKIIOYCHHEM
CIy4yaeB, TPEAYyCMOTPEHHBIX TyHKTOM 4 dyactu 1 crateu 7 @enepanbHoro 3akona «O0
OpraHu3aly NPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT».

IHoapasznen 3. O0mme TpeOOBAHMUA K MOPAAKY NOAAYH KAJT00BI

95. XKanoba nonaercs B MUCbMEHHOW (opme Ha OyMa)XHOM HOCHUTEINE, B JIEKTPOHHOM
¢dopMme B AqmuHHUCTpanuio nocenenus. JKanoObl Ha perieHus u eicTBus (0e3aeiicTBre) riiaBbl
3aJMBHHCKOTO CEJIbCKOTO IMOCENCHMs, MOJAIOTCS B BBILIECTOALINM opraH (IIpU €ro HaJIW4YHUH)
anbo B cilydae €ro OTCYTCTBHSI pacCMaTpUBAIOTCSl HEMOCPEJICTBEHHO IJIaBOW 3aJMBHUHCKOIO
CEJIBCKOTO MOCEJIEHUS CEJIBCKOTO MOCEIEHUS.

96. XKamoba moxkeT OBITH HampaBiieHA IO TMOYTE, C MCIOJb30BaHUEM ceTH WHTepHeT,
ounmansHoro caiita, Enunoro noprana mu6o Iloprana, a Taxke MOXeT OBITh NPHUHATA HPU
JUYHOM TIpHeMe 3asiBUTeNs B AJMUHUCTpauud mnoceneHus. Ilpu Hanmuuum cornamieHus
(moroBopa) ¢ M®II Tapckoro paiioHa >xanoba MoxeT ObITh HampaBieHa yepe3 M®PL] Tapckoro
paiioHa.

97. Xanoba nomkHa coiepKaTrh:

1) HauMeHOBaHME OpraHa, MPEeAOCTABISIIONIET0 MyHULIUIIAIbHYIO YCIYTY, JOJKHOCTHOTO
avna  AJIMUHHCTPALMU  TOCENEHUs, MPEJOCTaBIISIONIET0 MYHUIMIAIBHYIO YCIyry, Ju60
cnenuanucrta AJIMMHHUCTpAallMM TIOCEJIEHHUs, pelleHuss W AeicTBus (Oe3neicTBUE) KOTOPOro
00KaJyIoTCS;

2) (hamMummio, UMs, OTYECTBO (TIOCIEIHEE - TIPU HAJIMYUU), CBEJIEHUSI O MECTE KUTEIIbCTBA
3asgBUTENA - (PU3NYECKOTO0 JIMIA JINOO HAaMMEHOBAHUE, CBEJICHHS O MECTE HaXOXKICHHUS 3asBUTEIIS
- IOpUJIMYECKOTO JIHIa, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, ampec (ampeca)
AIIEKTPOHHOM MOYTHI (IIPU HAJTMYUH) M TIOYTOBBIA aapec, O KOTOPHIM JI0JDKEH ObITh HarpaBiieH



OTBCT 3a4BUTCIIIO,

3) cBeaeHuUst 00 0OKAyEeMBIX PEUICHUAX U JACUCTBUAX (Oe31eiCTBUN) AIMHHUCTPAIINA
MIOCEJICHUS, PEAOCTABIAIONICH MYHHLIUIAIBHYIO YCIYTY, JHOJDKHOCTHOTO JIMIA, CIICHUAIUCTA
AJIMHHUCTpAIIH TTOCEIICHHUS;

4) A0BO/JIbI, HA OCHOBAHUHN KOTOPLIX 3asABUTCJIb HC COIJIACCH C PCIICHHUECM U IIGIZCTBHGM
(Oe3neiicTBuEM) AJIMHUHUCTpAIMK TOCEICHUS, MPEIOCTABISIONICH MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA, CIICIHATNCTa AIMUHUCTPALIUN TIOCENICHUS.

3asBUTENIEM MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (TIPY HAJIHYUH), TIOATBEPKIAFOIINE
JOBOABI 3aABUTCIIA, JII/I6O HUX KOIINH.

Moapa3nen 4. [IpaBo 3asBUTe/Is1 HA MTOJyYeHHe HH(POPMALMH U TOKYMEHTOB,
He00XO0UMBIX /1151 000CHOBAHUS U PACCMOTPEHHS KAJI00bI

98. B mensx 000CHOBaHUS M PAacCMOTPEHUS >KajaoObl 3asiBUTENb BIIpaBe OOpaTUTHCS B
AMUHUCTPAIUIO TTOCEIICHUS 32 TIOTYyYCHHEM He0O0X0IMMOI HH(OPMAITNH U JOKYMEHTOB.

Hoapaszaen S. Opranbl MECTHOI0 CAMOYNIPaBJICHUA U JOJKHOCTHBIE JIMIA, KOTOPbIM
MO:KeT ObITh HANPABJICHA Ka100a 3asiBUTEJIS B 10Cy/1e0HOM (BHeCyAeOHOM) MOpSAIKe

99. 3asBUTENb MOXKET HAIMpPaBUTh >XKajno0y B AocyneOHOM (BHECyneOHOM) MOpSAKE B
AJIMUHHCTPALIUIO TIOCETICHUS Ha UMS IJ1aBbl 3aJTUBUHCKOTO CEJILCKOTO MTOCEIICHHUS.

Moapasnen 6. Cpoxku paccMOTpPeHU KAJTO0bI

100. XKanoba, noctynuBmias B AIMAHUCTPAIHIO TIOCEJICHHS, B TOM YHCIIE IPUHATAS TIPU
JMYHOM IIPUEME 3asBUTEIS, TOIJICKHUT PACCMOTPEHUIO TODKHOCTHBIM JIMIIOM AJIMUHUCTPALUH
MIOCEJICHUS, HA/IEJICHHBIM ITOJHOMOYHMSMHU TI0 PAaCCMOTPEHHIO Kajlo0, B TeueHHe 15 paboumx
JTHEeW co JIHS ee perucTpalyy, a B ciaydae OOKaJoBaHMs OTKa3a AJMHUHHUCTpAIMM MOCEJICHUS,
IPEOCTABISAIONICH MyHUIIUTIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIa A IMUHHCTPALIUH TTOCETICHHS,
IPEOCTABIISAIONIET0 MYHUIMNAIBHYIO YCIYry B INpHEMe JIOKYMEHTOB Y 3asBHUTENs JHOO B
UCTIPABJIICHUU JONYIICHHBIX OINEYaTOK W OIIMOOK WM B Ciy4ae OOKAIOBaHHS HAPYIICHUS
YCTQHOBJIEHHOTO CPOKa TaKUX MCIPaBIEHUH — B TeYeHHE MATH pabouyux JHEH co JHS ee
PETHCTpAINH, €CIIH NHOE He NIPEIYCMOTPEHO (peepabHBIM 3aKOHOAATETLCTBOM.

Moapa3nen 7. Pe3yabTaTt 1ocyne6Horo (BHecy1e0HOI0) 00:ka10BaHUSI TPUMEHUTEIBHO K
KAXK10il HHCTAHIMHU 00:KAJIOBAHUS

101. Tlo pe3ympTraTaM pacCMOTpPEHHUS IKAIOObl TJiaBa 3aIMBHUHCKOTO CEIbCKOTO
MOCEJICHHS IPUHUMAET OJTHO U3 CJICIYIONIUX PEIICHUMN:

1) ynoBneTrBopsieT kamoby, B TOM uucie B (opMe OTMEHBI MPHUHATOTO PEIICHUs,
WCTIpaBJCHUS  JOMYIIEHHBIX  AJMHUHHCTpAallUCd  TOCEJICHUS  TNPU  NPEeJAOCTaBICHUU
MYHUIIMTIATLHOM YCIYTH OINEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yabTaTe MpPeIOCTaBICHUS
MYHUIMTIATFHON YCIYTHM JOKYMEHTaxX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3MMaHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHMBHBIMU INpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMAaTHBHBIMH MIPABOBBIMH akTaMu OMCKOM 001aCTH, MYHUIIUITAIbHBIMU TTPABOBBIMH aKTaAMU;

2) OTKa3bIBAET B YAOBIETBOPEHUU JKATOOBI.

102. He no3aHee AHs, CIAEAYIONIErO 3a JHEM MPUHATUSA PEUICHUS, YKA3aHHOTO B ITYHKTE
101 macTosmero AJIMHUHUCTPATUBHOTO periiaMeHTa, 3asBUTENI0 B MHCBMEHHOU (opme u mo
KEJAHWIO 3asiBHUTENII B DJEKTPOHHOW (OpMe HampaBiseTcss MOTHBHUPOBAHHBIA OTBET O
pe3ylbTaTaXx pacCMOTPEHHUS KATOOBI.

B cnyuae mpusHaHuUS kanmoObl TMOJUIeKAIIC YAOBIECTBOPEHUIO B OTBETE 3asSBHUTEIIO,
yKa3aHHOM B a03alie MepBOM HACTOSIIETO IyHKTa, Jaerca HWH(opMmanus O IeUCTBUSX,



OCYILECTBJISIEMBIX ~ OPraHOM, IPEAOCTABISIIOIIMM  MYHUIMOAIBHYIO  YCIOYry, B  LEIAX
HE3aMEJINTEIbHOIO YCTPAHEHHUs BBISIBICHHBIX HApyLICHUN IPU OKA3aHWM MYHULHIAJIBHON
YCIOYrH, a TakXe MPHHOCITCS HW3BUHEHHMS 3a JIOCTAaBJICHHbIE HEYAOOCTBA M YKa3bIBa€TCS
uH(popMalus O JadbHEHIINX AEHCTBUIX, KOTOPble HEOOXOIUMO COBEPIIUTH 3aBUTEIIO B LEISIX
MOJIyYEHUSI MyHULIUIIAJIbHON YCIIyTH.

B cnydae npusHaHus kanoObl HE MOAJEXKAIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B a03alie IepBOM HACTOSIIIETO MYHKTA, JAI0TCS apryMEHTUPOBAHHbBIE PAa3bsICHEHUS O
IpUYMHAX TPUHATOTO PELIEHUs, a Takke HHPopMalus O MOpAIKe 00XKaJOBaHHSI MPUHSTOTO
pelIeHus.

103. B cnyuyae ycTaHOBIIEHHS B XOJ€ WM IO pe3yJbTaTaM PACCMOTPEHUS >KaJOObI
IIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IPABOHAPYLIEHMsI WIN MPECTYIUIEHUS JTOJKHOCTHOE
U0 AJMUHHUCTPALMU TOCEICHHsI, paOOTHUK, HaJeJIEHHbIE MOJTHOMOYUSIMHU 110 PACCMOTPEHUIO
Xano0, He3aMeITUTENTLHO HAMPABIIAIOT UMEIOIMECS MAaTepHaIIbl B OPTaHbl IPOKYPATYPHI.



[Tpunoxenue 1

K  aJMUHUCTPATUBHOMY  pErJIaMEHTy
MPEAOCTABICHUS] MYHUIUIIATBLHON YCIyTH
«MHabopmarnonHoe obecrieueHue
bu3Mueckux W IOPUIUYECKUX JIUI[ Ha
OCHOBE JIOKYMEHTOB ApXHBHOro (QoHJIa
Poccuiickoit  ®dexepanuu U Opyrux
apXMUBHBIX JIOKYMEHTOB, IPEIOCTaBIICHHUE
apXUBHBIX CIIPABOK, aPXUBHBIX BBIIUCOK U
KOIUM apXUBHBIX JTOKYMEHTOB

BJIOK-CXEMA
MPeJ0CTABJICHHS MYHHIMIIAIbHOM YCJIYTH
«HMudopMmanuoHHoe odecnieyeHne PU3NIECKUX U OPUIMYECKHUX JIUIl HA OCHOBE
JOKYMEHTOB ApxuBHOro (ponaa Poccuiickoit ®@egepanum u Apyrux apXuBHBIX
AOKYMEHTOB, IIPe/10CTaBJICHHEe APXUBHBIX CIIPABOK, ADXUBHBIX BHINMCOK U KONH
apPXMBHBIX JOKYMEHTOB)

3asBIIeHHE O npeaoCTaBJIICHUU MYHHHHHaHBHOﬁ yciayru

PeFI/ICTpaI_[I/ISI 3asBJICHUA U IpUJIaraCMbIX K HEMY JOKYMCHTOB

AHanu3 TeMaTUKH MOCTYIIMBLICTO 3aIIpoca.
HpI/IHﬂTI/Ie pe€miCHUs 0 BO3MOXHOCTH UCITIOJHCHHUSA 3aIlpoca

A

A

HOI[FOTOBKa MOTHUBHPOBAHHOT'O OTKa3a B
MpeaoCTaBJICHUN MYHHHHHaHLHOﬁ

l l

ITonroroBka oTBeTa 3aIBUTEIIO
(oopmiieHue apXUBHBIX CIPABOK,
APXUBHBIX BBIITMCOK U KON ApXUBHBIX
JIOKYMEHTOB)

YBenomiieHue 06 OTCyTCTBUU || YBenomiieHHe 00 OTCYTCTBUH

HEOOXOIUMBIX I y 3asBUTEJIS TpaBa HA
WCIIOJIHEHUS 3ampoca MOJIYYECHUE 3aMpPALINBAEMbIX
IOKYMEHTOB CBEICHUN

l l

A 4

Bbinaua pesysibTaTa MyHUIMIIAIBHOW YCITYTH 3aIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS)




[Tpunoxenue 2

K  aJIMUHHCTPaTHBHOMY  perjaMeHTy
NPEOCTaBICHAS MYHHUIUTAIBHON YCIyTH
«HdpopmanmonHoe oOecrieyeHue
¢u3nyeckux W IOPUAUYECKHUX JIMI Ha
OCHOBE JIOKYMEHTOB ApPXUBHOro (oHIa
Poccuiickoit  @epepanyu U OpYrux
apXMBHBIX JIOKYMEHTOB, IPEIOCTABICHUE
apXVMBHBIX CIPABOK, ApXUBHBIX BBIMHCOK U
KOTIMI apXUBHBIX JOKYMEHTOBY

®dopma 3asBIEHUS IO COIUATBHO-IIPABOBBIM BOMIPOCAM TpaxkaaH (MMOATBEPKACHHE
TPYJOBOTO CTa)ka, HAUKCIICHUE 3apabOTHOM TJIaThI)

I'maBe 3aIMBUHCKOTO CEJIBCKOIO MTOCEIEHUS
Tapckoro MyHMIIMIIAIBHOTO paliOHa

(Damunus U.0.)

(gba/uu/m}z, umsa u omuyecmeo ¢M3MLI€CK020 Jauya, nojinoe
HAaumeHosearue IOpu()u‘—lECKOZO ﬂuua)

(Mecmo Jrcumenvecmea 3asa8umeis, OpUOULecKUll aopec
0pUOUYeCKo20 TUYa)

KOHMAKmHble mene)onbl 3as18Umens Uil npedcmasumesst
3aa8umers, d1eKMpoHHbIIL aopec

3ASIBJIEHUE
0 NpeAoCTABJICHHMH HH(OPMALMHU HA OCHOBE JOKYMEHTOB APXMBHOI0 hoHIA
Poccuiickoii Pegepanuy U APyrux apXuBHbIX JOKYMEHTOB

[Ipoumry BbIAaTh CHOpaBKYy O TMOATBEPXKACHUU TPYAOBOIO CTaXa, O HAYUCICHHUH
3apa0OTHOM TuIaThl (HYXHO€ TMOMYepKHYTh) M3 (oHIA AJAMHUHUCTpAlMM 3aIMBHHCKOTO
CEJBCKOIO MOCETIECHUS

damunus uMs, 0OTYECTBO JINLA

Cwmena ¢pamunmnu (ecnu ObLIa)

Jlata poxaeHus (4Mcio, MecsL, rox)

JlekpeTHbIil  OTHycK  (aTa  pOXKIEHUs JeTed B 3alpalidBaeMblii  Mepuon
paboThI)

JloKHOCTH (32 TpeOyeMblil TepHo.T)
3a nepuom(s)

C Kakoro Mecsua, roga u 1mo KaKoM MECAL, IO HeoOXxoanuMa CIIpaBKa

JlaTa nmpuema Ha paboTy . aTta yBosnbHEHHS

CrpaBKy BBIJIATh JUYHO / BBICIATH TI0 IMOYTE (HyXKHOE MOMYEPKHYTS).

CornaceH (Ha) Ha 00pabOTKy MOUX MEPCOHANBHBIX TAHHBIX, YKa3aHHBIX B 3asBJICHHUH, B IIEJISIX NCTIOTHEHUS
3anmpoca. Hacrosimiee cormacue — AGMCTBYeT O  HMCTEUYEHUS  CPOKOB  XPAaHEHUS  COOTBETCTBYIOIIEH



MHPOPMALNH/ TOKYMEHTOB, COJACPKAIINX BHIIICYKa3aHHYI0 WH(POPMALHUIO, OIpPEIeIseMBIX B COOTBETCTBHH C
(henepasbHBIM 3aKOHOAATEIIECTBOM.

Jara nomaun ITonnuce damvumua 1.0.
3asBIICHUS

d)opMa 3asBJICHHA O BbIJA4C KOIUM IIpaBOBLIX aAKTOB

I'maBe 3aIMBUHCKOIO CEJIBCKOIO MTOCENEHUS
Tapckoro MyHHIIMIIATLHOTO paiioHa

(Damunus U.0.)

(pamunus, ums u omuecmeso (npu Haruuuu) Gusuyeckoeo 1ya,
NOAHOE HAUMEHOBANUE IOPUOULECKO20 TUYA)

(Mecmo Jrcumenvecmea 3asa8umens, OPUOULECKUll aopec
HOPUOUYECKO20 TUYa)

KOHMAKMHble meneoHbl 3aA6UMeis Ui npeocmasumens
3aaeumerns, 21eKMpOHHbILL aopec

3ASABJIIEHUE

[Ipoury BbIaTh KOMUIO PELIEHUS/TTOCTAHOBIICHUS/paciopsKeHHs (Hy>KHOE IO JYEPKHYTb )
(MHOM HOPMATHUBHBIN IPABOBON AKT)

YKa3aTb HAMMCHOBAHUC OpraHa

yka3zatb HaumeHoBanue HITA

HOMEp U JIaTa HOPMAaTUBHO-TIPABOBOTO akTa:Ne 0T

(mata) (oamnucs) (pamusust, uMst ¥ (IpU HAJIMYHMHK) OTUECTBO MOJIITMCABIIETO JINIIA,
1160 yKa3zaHUE Ha TO, YTO TOAINHUCABLIEE JIULIO SIBIAETCA
MIPEACTABUTEIIEM TI0 IOBEPEHHOCTH)



